QUY CHE CONG BO THONG TIN
CONG TY CO PHAN CHUNG KHOAN VNDIRECT

Ha Ngi, thang 12/2024

1
Tai liéu nay thugc quyén sé hitu ciia VNDIRECT. Moi hinh vi sao chép, chiém doat, cong bo,
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QUY CHE CONG BO THONG TIN
CUA CONG TY CP CHUNG KHOAN VNDIRECT
(Ban hanh theo Quyét dinh soA2H /2024/0D-VNDIRECT ngay .30./12/2024)

CHUONG 1. QUY PINH CHUNG

Piéu 1. Muc dich diéu chinh

Quy ché cong bd thong tin (“Quy ché”) nay ciia Cong ty Cb phan Chiing khoan VNDIRECT duoc

ban hanh dé quy dinh vé viéc béo cdo, cong bd théng tin theo quy dinh ctia phap luat vé chimg

khoan, nhim muc dich cong khai cac thong tin vé quan ly, hoat dong kinh doanh cua Céng ty,
dam bao quyén va loi ich hop phép cho cac cé dong Cong ty, ddng thoi thue hién nghia vu cong
b6 thong tin duge ddy da, chinh xac va kip thoi theo quy dinh ctia phép luét.

Diéu 2. Pi twgng va pham vi 4p dung

2.1  Quy ché nay ap dung dbi v6i cac Khéi, Phong, Ban, Pon vi, Ngudi duoc tly quyén cong bd

thong tin, va céc ca nhan thuc hién céc cong viée lién quan dén cong bd théng tin hoidc cé
lién quan dén céc hoat dong cn phai cong bd thong tin theo quy dinh ctia phap luit.

2.2 Quy ché nay 4p dung dbi véi hoat dong béo céo va cong bd thong tin theo quy dinh cua phép

luat vé chimg khoén va thi thuong chimg khoén.

Diéu 3. Giai thich tir ng, tir viét tit

3.1  “Céngty” hoac “VNDIRECT” la Céng ty C6 phan Ching khoan VNDIRECT.

3.2 “Bo phéan phu trach”: duoc hiéu 1a Khéi, Phong, Ban, Chi nhanh, Phong giao dich, Vin
phong dai dién hodc by phan nao khac cua Cong ty thuc hién cdc cong viée c6 lién quan
dén hoat dong cong bd thong tin.

3.3 “B0 phan Hanh chinh — Van thu”: 12 B phéan chiu trach nhiém tiép nhén thong tin chung
cua Cong ty, xir Iy van ban di va vin ban dén, cap s6 thir tw vin ban, vao sb theo dbi dién
tir, dong déu vin ban, quan ly, luu trit vin ban da duoc cip sb thi tu va sir dung con diu
theo quy dinh ctia Cong ty trong ting thoi ky.

34 “Nguoi duge uy quyén CBTT” la cé nhan duge Nguoi dai dién theo phap luét cia Cong
ty Gy quyén bang vin ban thuc hién viéc cong bd thong tin theo quy dinh cua phép luét.

3.5  “B0 phédn phy trach CBTT” dugc hiéu la Bo phéan cua Cong ty dugc giao phu trach viéc
thuc hién Cong b thong tin cua Cong ty.

3.6 HDQT: la Hpi dong quan tri ciia Cong ty.

3.7 CBTT/Céng b thong tin: 1 viéc thuc hién giri/ndp céc bdo cdo vi/hoic cong bé thong tin
dén co quan nha nude ¢ thim quyén theo quy dinh vé chim ¢ khoan.

3.8 “Taikhoan P” la tai khoan dugc sir dung dé ndp va giri céc bdo cdo, cong bé thong tin dinh
ky va bat thuong lién quan dén trai phiéu doanh nghiép riéng lé trén Chuyén trang trai
phiéu doanh nghiép cua S¢ Giao dich Chimg khoan Ha N¢i. Tai khoan nay duoc sir dung
khi Cong ty thuc hién béo cdo véi tu cach 1a Té chirc phat hanh hodc T chic niém yét.
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Tai liéu nay thugc quyén s¢ hitu ciia VNDIRECT. Moi hanh vi sao chép, chiém doat, cong bé,
phdn phéi, st dung Tai liéu nay khi chiea dwoc sw dong y ciia VNDIRECT déu lé hanh vi vi | pham
phap ludt.
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“Tai khoan K” 14 tai khoan dugc sir dung dé ndp va giri céc béo céo, cong b thong tin
dinh ky lién quan dén trai phiéu doanh nghiép trén Chuyén trang trai phiéu doanh nghiép
cua S¢ Giao dich Ching khoan Ha Ngi. Tai khoan nay dugc sir dung khi Céng ty thuc
hién bao cdo véi tu cach la T5 chirc luu ky.

“CIMS” la h¢ thong tiép nhan bao céo va thong tin cong bd cia S& Giao dich chimg khoén
Ha Nbi ddi véi Cong ty niém yét, td chirc ding ky giao dich.

“ECM” 14 h¢ thong tiép nhan bao céo va thong tin cong bd ciia S& Giao dich chimg khoén
TP Hé Chi Minh.

“FMSIS” 14 hé thong nhan béo cdo va cong bé thong tin cta Uy ban Gidm sat tai chinh

Quéc gia.

“IDS” 12 hé thong nhan béo cdo va cong bd théng tin ciia Uy ban chimg khoan nha nuéc.
“UBCKNN” 13 Uy ban Chirng khoén Nha nuée.

“SGDCK?” 12 S¢ giao dich chimg khoan Viét Nam.

“SGDCKHN” 14 S& Giao dich Ching khoan Ha Néi.

“SGDCKHCM” 1a S& giao dich Chimg khoan TP Hd Chi Minh.

“UBGS” la Uy ban giam sat tai chinh Quéc gia.

“Luat Ching khoan” la Luat Ching khoan 54/2019/QH14 ngay 26 thang 11 nim 2019 cia
Quédc hdi nwée Cong hoa x4 hdi chi nghia Vidt Nam;
“Luét phong, chong rira tién” 1a Luat Phong Chéng rira tién sb 14/2022/QH15 dugc Québc

hoi nuéc Cong hoa xa hoi chit nghia Viét Nam thong qua ngay 15 thang 11 nim 2022;
“Théng tu 96/2020/TT-BTC” 1a Thong tu 96/2020/TT-BTC ngay 16/11/2020 ¢6 hiéu luc
tir ngay 01/01/2021 huéng dén cong bd théng tin trén thi trudng chimg khoan.

“Thong tu 68/2024/TT-BTC” 14 Thong tr 68/2024/TT-BTC ngay 18/9/2024 sira déi, bd
sung mdt s6 diéu clia céc thong tu quy dinh vé giao dich chimg kho4n trén hé théng giao
dich chimg khodn; bu trir va thanh toén giao dich chimng khoan; hoat dong ctia cong ty
chimg kho4n va cong b théng tin trén thj trudng chimg khoén.

“Thong tw 121/2020/TT-BTC” 1 Théng tu 121/2020/TT-BTC ngay 31/12/2020 c6 hidu
Iwc ngay 15/02/2021 huéng din hoat dong cia céng ty chimg khoén.

“Nghi dinh 153/2020/ND-CP” 1a Nghi dinh 153/2020/ND-CP ngay 31 thang 12 nim 2020
cia Chinh phi quy dinh vé chao béan, giao dich trai phiéu doanh nghiép riéng 1¢ tai thi
truong trong nudc va chao bén tréi phiéu doanh nghiép ra thi trudng quéc té.

“Nghj dinh 155/2020/ND-CP” 1a Nghi dinh 155/2020/ND-CP ngay 31 thang 12 nim 2020
quy dinh chi tiét thi hanh mot sb diéu ctia Luat Chimg khoén.

“Nghi dinh 65/2022/ND-CP” 1a Nghi dinh 65/2022/ND-CP ngiy 16 thang 9 nim 2022 sira
dbi, b sung mét sd diéu ctia Nghi dinh sé 153/2020/ND-CP ngay 31 théng 12 nim 2020
quy dinh vé chio ban, giao dich tréi phiéu doanh nghiép riéng ¢ tai thi truong trong nuéc
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va chio ban trai phiéu doanh nghiép ra thi trudng qudc té.

“Vin ban hop nhét s6 37/VBHN-BTC” 1a Vin ban hop nhit 37/VBHN-BTC ngay 18 théng
9 ndm 2020 ctia Bo Tai Chinh (hgp nhat Théng tu s6 134/2017/TT-BTC ngay 19 thang 12
nam 2017 cta BY truéng Bo Tai chinh huéng dan giao dich dién tir trén thi truong chimg
khoan, cé hiéu lyc thi hanh ké tir ngay 01 thang 3 nim 2018, dwoc sira ddi, bd sung bai:
Théng tu s6 73/2020/TT-BTC ngay 07 thang 8 nim 2020 ciia B6 truéng B Tai chinh sira
d6i, bd sung mét s6 didu ciia Thong tur s6 134/2017/TT-BTC ngay 19 thang 12 nim 2017
ctia B trudng B Tai chinh hudéng dan giao dich dién tir trén thi trudmg chimg khoan, c6
hiéu lyuc thi hanh k& tir ngay 01 théng 10 nim 2020) huéng dan giao dich dién tir trén thi
truong chimg khoan

“Théng tu 76/2024/TT-BTC” la Théng tr s6 76/2024/TT-BTC ngiy 06 thang 11 nim
2024 huéng din ché dd cong bd thong tin va ché dd béo cdo vé chao ban, giao dich tréi
phiéu doanh nghiép riéng 1¢é tai thi trudng trong nudc va chio bén trai phiéu doanh nghiép
ra thi trudng quéc té

“Théng tw 91/2020/TT-BTC” 14 Théng tr sé 91/2020/TT-BTC ngay 13 théng 11 ndm
2020 cua B Tai chinh quy dinh chi tiéu an toan tai chinh va bién phap xu 1y déi véi td
chirc kinh doanh chimng khoan khdng d4p tmg chi tiéu an toan tai chinh.

“Théng tu 118/2020/TT-BTC” 1 Théng tu sé 118/2020/TT-BTC ngay 31 thang 12 nim
2020 cua B Tai Chinh huéng din mdt sé ndi dung vé chao ban, phét hanh chimg khoan,
chao mua céng khai, mua lai cb phiéu, dang ky cong ty dai chung va huy tu cach cong ty
dai ching,

“Théng tu 120/2020/TT-BTC” 1a Thong tr s6 120/2020/TT-BTC ngay 31 thang 12 nim
2020 ctia B Tai Chinh quy dinh giao dich c6 phiéu niém yét, dang ky giao dich va chimg
chi quy, tréi phiéu doanh nghiép, chimg quyén c6 bao dam niém yét trén hé théng giao
dich chirng khoén.

“Thong tw 107/2016/TT-BTC” 1a Théng tur s6 107/2016/TT-BTC ciia B Tai chinh ngay
29 thang 6 nam 2016 hudéng dan chao ban va giao dich chimg quyén c6 bao dam.

“Thong tu 30/2023/TT-BTC” 12 Théng tu s 30/2023/TT-BTC ctia B Tai chinh ngay 17
thang 5 ndm 2023 hudéng din viéc ding ky giao dich trdi phiéu thi trrong trong nudc.
“Théng tw 197/2015/TT-BTC” 1a Théng tw sé 197/2015/TT-BTC ngay 03/02/2015 quy
dinh vé hanh nghé chimg khoan.

“Thong tu 09/2023/TT-NHNN” 14 Théng tu s6 09/2023/TT-NHNN ngay 28 thang 7 nim
2023 cta Ngén hang nha nudc Viét Nam huéng dan Luét phong chéng rira tién.

“Quyét dinh 21/QD-SGDVN” 1 Quyét dinh sé 21/Qb-SGDVN ngay 21/12/2021 cua S¢
giao dich ching khoén Viét Nam Ban hanh quy ché cong bb thong tin tai s& giao dich
chirng khoén viét nam va cong ty con.

“Quyét dinh s 17/QD-HPTV” 1a Quyét dinh s6 17/QD-HPTV ngay 31 thing 3 nim 2022
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ctia S& giao dich chimg khoan Viét Nam vé viéc ban hanh quy ché niém yét va giao dich
chimg khoén niém yét.
3.38  Céc vin ban sira ddi, bd sung lién quan dén hoat dong CBTT.
Diéu 4. Tiép nhin yéu ciu cong b thong tin va tam hodin cong b théng tin
4.1 Tiép nhén yéu ciu cong bd théng tin
Céc yéu cau cong bd thong tin trong Cong ty dugc tiép nhan théng qua hé thdng email
cbtt@vndirect.com.vn; email ciia Ngudi dugc ity quyén CBTT, Bo phéan phu trach CBTT
hozic c4c hé thong khac dugc Cong ty xay dung theo timg thoi ky.
4.2 Tam hoan cong b théng tin
- Cong ty dugc tam hodn cong b thong tin trong trrdng hop vi nhitng 1y do bét kha khéng
nhu: Thién tai, hda hoan, chién tranh, dich bénh va c4c 1y do bét kha khéng khéc. Céng ty
phai bo cdo Uy ban Chimg khoén Nha nuéc, S¢ giao dich chimg khoén vé viéc tam hodn
cong bo théng tin ngay khi xay ra su kién (trong d6 néu rd 1y do ctia viéc tam hodn cong bd
thong tin), ddng thoi cong bd vé viée tam hodn cong bé thong tin.
- Ngay sau khi di khic phuc dugc tinh trang bit kha khang, déi twong cong b thong tin c6
trach nhiém céng b6 day du cac théng tin ma trude d6 chua cong bé theo quy dinh phap luat.
Diéu 5. Phuong ti¢n CBTT, hinh thirc va phwong thirc chuyén thong tin cong bé
5.1 VNDIRECT thuc hién CBTT trén cic phwong tién CBTT bao gdm:
a) Trang thong tin dién tir cia Cong ty: Ping tai thong tin trén Chuyén muc vé Quan hé cb
dong trén trang thong tin dién tir https://www.vndirect.com.vn/;
b) He théng CBTT cua UBCKNN: Thyc hién CBTT dudi hinh thic giri van ban/dir liéu dién
tir va bdo cdo dién tir qua hé théng IDS;
c) Hé théng CBTT clia SGDCKHN: Thyc hién CBTT duéi hinh thirc giri vin ban/dir lidu dién
tir va bao cdo dién tir qua hé thong CIMS.
d) Heé théng CBTT ciia SGDCKHCM: Thyc hién CBTT duéi hinh thitc giri vin ban/dit liéu
dién tir va bao cdo dién tir qua hé thong ECM.
e) Hé théng CBTT ciia SGDCK: Thuc hién CBTT duéi hinh thirc guri véan ban, dir liéu dién tir
va bao cdo dién tir qua hé thong CIMS.
f) He théng CBTT cua UBGS: Thyc hién CBTT dudi hinh thitc giri vin ban, email va dir liéu
dién tir hodc bao cdo dién tir qua hé thong FMSIS.
g) Hé théng Chuyén trang trai phiéu doanh nghiép: Thyc hién giri/ndp cic cong bb thong tin
qua Tai khoan P, Tai khoan K.
h) Céngkétndi VSDC: La hé théng béo c40/CBTT ciia Téng Cong ty Luu ky va B trir Chimg
khoan Viét Nam, thuc hién CBTT dudi hinh thic giri van ban, dir liéu dién tir.
i) Cac phuong tién thong tin dai chung khac theo quy dinh phap luat (bdo in, béo dién tir,...).
j) Trong mot s6 truomg hop cu thé theo quy dinh phap luat khic hodc theo nhu ciu cia Cong
-
Tai liéu nay thudc quyén s hitu ciia VNDIRECT. Moi hanh vi sao chép, chiém doat, cong bo,

phdn phéi, sie dung Tai liéu nay khi chua dirge sur dong y ciia VNDIRECT déu 1a hanh vi vi  pham
phadp luat.
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5.2

5.3

5.4.

ty, VNDIRECT thyc hién CBTT trén cac phuong tién CBTT khéc.

Trudng hop nghia vu CBTT cia VNDIRECT phét sinh vao ngdy nghi, ngay I€ theo quy dinh
phap luét, Céng ty phai thyc hién CBTT trén trang thong tin dién tir. Lién sau ngay nghi,
ngay 18 két thiic, Cong ty thuc hién diy di nghia vu CBTT theo quy dinh phap ludt.

Trang thong tin dién tir cia Cong ty phai c6: (i) cic ndi dung vé nganh, nghé kinh doanh,
céc ndi dung phai théng bao cong khai trén Cng thong tin quéc gia vé dang ky doanh nghiép
va moi thay ddi lién quan t6i céc ndi dung nay; (i) chuyén muc riéng vé quan hé cé déng,
trong d6 phai cong bé: Diéu 1& cong ty, Quy ché ndi bd vé quan tri Cong ty, Quy ché hoat
dong clia Hoi ddng quan tri; Ban céo bach (ndu ¢6) va céc thong tin cong bd dinh k¥, bat
thudng va theo yéu ciu va céc hoat dgng khac quy dinh tai Quy ché nay.

Trang thong tin dién tir ctia Cong ty phai hién thi thoi gian dang tai thong tin cong bd va
phéi dim bao dé nha dAu tr c6 thé d& dang tim kiém va tiép cin véi céc dir liéu trén trang
thong tin dién tir d6.

Diéu 6. Nguyén tic bdo cdo, CBTT

6.1

a)

b)

6.2

6.3

6.4

Viéc CBTT phai dy da, chinh x4c va kip thoi theo quy dinh tai Quy ché ndy, quy dinh phap
ludt c6 lién quan va bao dam:

Néu c6 su thay dbi ndi dung thong tin da cong bd, Cong ty phai cong bd ndi dung thay déi
va ly do thay ddi so véi thong tin di cong bé trude do.

Néu c6 sy kién, thong tin 1am anh huéng dén gia chimg khoan, Cong ty phai xac nhan hodc
dinh chinh v& sy kién, thong tin d6 trong vong 24 gid, ké tir khi nhén biét duogc vé su kién,
thong tin d6 hodc theo yéu cau cua UBCKNN, SGDCK.

Viéc cong b cac thong tin c4 nhan bao gdm s Cin cudc cong dan, Chimg minh nhan dan,
Chimg minh quan nhan, H9 chiéu con hiéu lyuc, dia chi lién lac, dia chi thuong tru, s6 dién
thoai, s fax, thu dién tir, s6 tai khoan giao dich chimg khoén, sb tai khoan lwu ky chimg
khodn, s tai khoan ngan hang, m3 s giao dich ciia nha diu tw nuéc ngodi, tb chirc kinh té
¢6 von dau tu nudc ngoai s& hiru trén 50% vdn didu 16 chi duge thuc hién néu chu thé lién
quan déng y.

Viéc béo cdo ciia Cong ty phai ddy du, kip thoi va phan anh chinh x4c tinh hinh thyc té cta
Cong ty.

Céng ty khi CBTT phai ddng thdi bao céo vé noi dung thong tin cong bd cho UBCKNN va
SGDCK noi chimg khoan d6 niém yét. Trudng hop thong tin cong bd cua Cong ty bao gém
c4c théng tin c4 nhan néu tai Quy ché nay, Céng ty giri UBCKNN va SGDCK 02 ban tai
liu, trong @6 01 ban béo cdo vé viéc CBTT bao gbm day du thong tin ¢4 nhan va 01 ban
bio cdo khong bao gbm théng tin c4 nhan ¢ UBCKNN va SGDCK noi chimg khoén d6
niém yét, dang ky giao dich thuc hién CBTT.

Cong ty c6 trach nhiém bao quéan, hru giir thong tin da cong bd, béo cdo theo quy dinh tai
Théng tu nay nhu sau:
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phap ludt.

1



k) Céac thong tin cong bd dinh ky, théng tin vé viéc ding ky cong ty dai ching phai dugc luu

D)

6.5

6.6

6.7

gilr dudi dang van ban (néu c6) va dir liéu dién tir toi thidu 10 nim. C4c théng tin nay phai
d}rqc l}ru gilr va truy cap dugc trén trang thdng tin dién tir cua déi tugng cong bd thong tin
to1 thiéu 12 05 nam,;

Céc thong tin cong bé bét thudmg, theo yéu cau hoic cic hoat dong khac phai dugc huu gifr
va truy cép dugc trén trang thong tin dién tr cia dbi trong cong bd thong tin i thiéu 14 05
nam.

Ng6n ngir thyc hién CBTT trén thi truong chiing khoan Viét Nam 1a tiéng Viét va tiéng Anh.
Trudng hop c6 sy méiu thuin giita tiéng Viét va tiéng Anh thi tiéng Viét dugc wu tién 4p
dung.

S6 luong van ban CBTT phai dam bao du dé thyc hién CBTT trén céc phuong tiégn CBTT
khac nhau va luu gift tai c4c bd phan lién quan theo quy dinh tai Quy ché nay.

Viéc CBTT truéc khi chao ban chimg khoan khong dugc chira dyng ndi dung c6 tinh chat
quéing cdo, mdi chao va khéng théng qua cac phuong tién thong tin dai ching, trir trudng
hop cong bé thong tin theo quy dinh cita phap luat vé cong bd théng tin trén thi truong chimg
khoan.

Pidu 7. Trach nhi¢ém CBTT

71

7.2

7.3

7.4

Viéc cong bé thong tin ciia Cong ty phai do Nguoi dai dién theo phép luat hodc Ngudi duoc
iy quyén cong b thong tin thuc hién. Viéc cong b6 thong tin cia c4 nhan do cé nhén tu thyue
hién hodc uy quyén cho td chitc hodc ca nhin khéc thyc hién. Vigc cong bd thong tin do
ngudi thuc hién céng bd thong tin thyc hién dugc quy dinh cu thé tai Diéu 6 Thong tu
96/2020/TT-BTC.

Viéc CBTT theo quy dinh tai céc vdn ban khac va/hodc cong bé khac nhan danh VNDIRECT
duge ky boi Dai dién theo phap luat hodc nguoi duge Pai dién theo phép luét uy quyén thuc
hién theo c4c vin ban ndi b ciia Cong ty tity timg thoi diém.

Cong ty phai bao cdo, bdo céo lai vé Nguoi duge iy quyén CBTT véi UBCKNN va SGDCK
t6i thidu 24 gid ké tir khi viéc chi dinh, dy quyén hodc thay ddi nguoi duge Gy quyén CBTT
¢6 hiéu lyc. Trong truorng hop phit sinh sy kién CBTT ma cé Dai dién theo phap luat va
Ngudi duge uy quyen CBTT déu véng mit thi thanh vién giit chitc vu cao nhét ciia Ban Piéu
hanh c6 trach nhiém thay thé thuc hién CBTT.
Trudng bd phén cia cac B phén phu trach chiu trach nhiém phén coéng nhan sy chu dong
theo doi cac su kién phai CBTT theo Thong tu s6 96/2020/TT-BTC va cac quy dinh khac
¢6 lién quan theo pham vi céng viéc duge phén cong, phu trach; chuén bi vin ban CBTT/bao
cdo, tai liéu dinh kém dé trinh Dai dién theo phap ludt hodc Nguoi dugc uy quyén CBTT
hodc nguoi dugc Pai dién theo phép ludt vy quyén tiy theo loai vin ban cong bd/bso cdo dé
ky theo quy dinh; phcn hop va cung cap thong tin, tai liéu lién quan mét cach tich cuc va kip
thei dé dam bao viéc CBTT ciia Cong ty dugc thuc hién theo ding theo quy dinh ctia phap
luat va dang thoi han.

9

Tai li¢u nay thugc quyén sé hitu ctia VNDIRECT. Moi hanh vi sao chép, chiém doat, cong bo,
phdn phoi, sir dung Tai liéu nay khi chua dioc su dong ¥ ciia VNDIRECT déu la hanh vi vi pham
phap ludt.




159

7.6

Ngudi dai dién theo phap luat va Ngudi duoc uy quyén CBTT cé quyén v trach nhiém kiém
tra, d6n dbc cac Bo phén phu trach thyc hién nhi¢ém vu lién quan dén CBTT. Ban Phép ché
& Tuan thil ¢6 quyén thay mét Dai dién theo phap luét theo ddi, nhic nhé va yéu cau cc Bo
phéan phu trach phai thuc hién ding quy dinh vé CBTT va cung cip cac tai liéu lién quan
dén CBTT. Tét ca cac vin ban CBTT, béo cdo déu phai dugc céc bo phan lién quan giri cho
B§ phén Phép 1y Quén tri cia Ban phép ché & Tuan thu bang email va/hodc ban cing (trudng
hop sir dung ban cimg) 01 ban d theo dbi.

Ngoai trir nhitng nguoi da duge uy quyén hoédc trudng hop dugce chép thuan cua Dai dién
theo phap luét, cic nhén sy cia VNDIRECT khong dugc tu ¥ phat ngdn, tiét 16 hodc cong
bb thong tin lién quan téi VNDIRECT cho bét ky t chirc, ci nhan nao bing bét ky hinh
thirc hay phuong tién nio, ddng thoi, khong duge nhan danh VNDIRECT thyc hién céc phat
ng6n, phan tich, béo cdo, cong bd thong tin ra cong ching c6 kha ning gy ton hai dén uy
tin ciia Cong ty va/hodc loi ich ciia c6 dong/nha dau tu.

Piéu 8. Cic trudomg hop Bio cdo, CBTT
Céc truong hgp VNDIRECT thyc hién Béo cdo, CBTT theo quy dinh ctia phap luét bao gom:

8.1
8.2
8.3
8.4
8.5
8.6

8.7

8.8
8.9

CBTT dinh ky;

CBTT bt thuong;

CBTT theo yéu cau ciia UBCKNN, SGDCK;

Cong b thong tin vé cac hoat dong khac cua Cong ty;

Ché d6 bao céo ctia Cong ty;

CBTT vé s hitu ¢b phiéu, chimg chi quy ctia cé dong 16n, nha déu tur s& hitu tir 5% trd 1én
chimg chi quy ciia quy dong;

CBTT vé giao dich ctia ngudi ndi bd ctia cong ty dai ching, ngudi ndi bo cua quy dai ching
va ngudi c6 lién quan ciia ngudi ndi bg;

CBTT v& quy hoan d6i danh muc;

CBTT vé giao dich chio mua céng khai;

8.10 CBTT déi véi cac thong tin khong bit budc phai cong bd.
CHUONG IL. CONG BO THONG TIN CHUNG CUA CONG TY
Didu 9. Cong bb thong tin dinh ky

9.1

Biéo cdo tai chinh nim da kiém todn

Céng ty phi cong bd béo céo tai chinh ndm da dugc kidm toan bai td chire kiém toén dugc chap

thuan theo nguyén tic sau:

a)

b)

Bfo cdo tai chinh phai bao gdm diy dii c4c béo céo, phu luc, thuyét minh theo quy dinh phap
luat vé ké toan doanh nghiép;

Céng ty phai cong bd thong tin v& bao c4o tai chinh ndm da dugc kidm todn bao gdm ca béo
c4o kiém toén vé bio céo tai chinh d6 va vin ban giai trinh cta cong ty trong trudng hop t6
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chirc kidm toan dua ra ¥ kién khong phai 1a ¥ kién chép nhan toan phan di véi bao céo tai
chinh;

¢) Thoi han céng b béo céo tai chinh nim: Céng ty phai cong bb béo céo tai chinh nim da
duoc kiém toan trong thoi han 10 ngay, ké tir ngdy td chirc kiém toan ky bao cdo kiém toan
nhung khéng vugt qua 90 ngay, ké tir ngay két thic nim tai chinh.

9.2 B4o cdo tai chinh ban nién

Cong ty cong bé béo céo tai chinh ban nién da dugc soat xét boi tb chire kiém toan dwoc chip

thuan.

a) Bdo c4o tai chinh ban nién phai 1a béo cdo tai chinh gifta nién do dang day da theo Chudn
muc ké todn “Béo céo ti chinh giita nién d9”, trinh bay sb liéu tai chinh trong 06 thing déu
ndm tai chinh ciia Cong ty, duge 1ap theo quy dinh ciia diém a Khoan 1 Diéu 10 Thong tu
96/2020/TT-BTC.

b) Béo céo tai chinh ban nién phai dugc soat x€t theo Chuin muc vé cong tic soat xét bdo cdo
tai chinh. Toan vin béo céo tai chinh ban nién phéi dugc cong bé ddy di, kém theo két luan
soat xét va vin ban giai trinh cla cong ty trong truomg hop két luan soat xét khong phai 1a
két luan chip nhan toan phan;

¢) Thoi han cong bd béo céo tai chinh bén nién

Céng ty phai cong bd bio cdo tai chinh ban nién da dugc soat xét trong thoi han 05 ngay, ké
tir ngdy tb chirc kidm toan k¥ bdo céo soat xét nhung khong duge vrot qué 45 ngay, ké tir
ngay két thiic 06 thang dAu nim tai chinh.
Trudng hop cong ty voi tir cach 1a cong ty me cia t chirc khac hodc 14 don vi ké toan cap
trén c6 don vi ké toan truc thude t chirc bd méy ké toan riéng phai cong bd béo cdo tai chinh
bén nién da dugc soat xét trong thdi han 05 ngay, ké tir ngay t6 chirc kiém toan ky béo céo
sot xét nhung t6i da khong qua 60 ngay, ké tir ngay két thiic 06 thang dau ndm tai chinh.

9.3 Bdo cdo tai chinh quy
Céng ty phai cong bd bao cdo tai chinh quy hodc béo céo tai chinh quy da dwoc soat xét (néu
o).

a) Béo céo tai chinh quy phai 1a bao céo tai chinh gilta nién d§ dang diy du theo Chuén myc
ké toan “Béo céo tai chinh giira nién d9”, duoc 1ap theo quy dinh tai diém a khoan 1 Diéu
10 Théng tu 96/2020/TT-BTC.

b) Toan vin bdo cdo tai chinh quy hodc béo cdo tai chinh quy da dugc soat xét (néu c6) phai
duge cong b diy di, kém theo két ludn soét xét va van ban giai trinh clia cong ty trong
trudmg hop béo cdo tai chinh quy dugc sodt xét co két luan soat xét khong phai 1a két luan
chép nhan toan phan;

¢)  Thoi han cong b bao céo tii chinh quy
Cong ty phai cong bd bao cdo tai chinh quy trong thoi han 20 ngay ké tir ngay két thic quy;
cong bé bao céo tai chinh quy dwoc soat xét (néu cb) trong thoi han 05 ngay, ké tir ngdy t6
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d)

chirc kiém toan ky bao céo soat xét nhung khong duge vugt qua 45 ngay, ké tir ngay két
thic quy.

Trudng hop cong ty 1a cong ty me ciia td chirc khac hoac 1a don vi ké ton cap trén c6 don
vi ké toan truc thude td chirc bd may ké todn riéng thi phai cong bd béo céo tii chinh quy
trong thoi han 30 ngay, ké tir ngay két thic quy.

Trudng hop cong ty da thuc hién cong bd Béo cdo tai chinh quy da dugc soat xét trong thoi
han quy dinh ciia Béo céo tai chinh quy thi khong phai thuc hién cong bd Béo céo tai chinh
quy.

Khi cong bé thong tin cac béo c4o tai chinh néu tai diéu nay cdng ty phai dong thoi giai trinh
nguyén nhén khi xay ra mot trong cc truong hop sau:

- Loi nhuan sau thué thu nhap doanh nghiép tai bao cdo két qua hoat dong kinh doanh cua
ky bao cdo thay ddi tir 10% tré 1én so véi bio céo cung ky ndm trudc;

- Loi nhuén sau thué trong ky béo céo bi 15, chuyén tir 13i & béo cao cing ky ndm trudc sang
16 & ky nay hoic ngugc lai;

- Loi nhuan sau thué trong k¥ bdo cdo c6 sy chénh léch truée va sau kiém toan hodc soat xét
tir 5% trds 18n, chuyén tir 16 sang 13i hodic ngugc lai.

Truong hop cong ty 1a cong ty me ciia td chirc khac hodc dong thdi la don vi ké toén cép
trén c6 don vi ké toan truc thude td chirc bd may ké todn riéng phai giai trinh nguyén nhén
phat sinh céc sy kién quy dinh tai diém d trén co s& bao cdo tai chinh clia cong ty me hoac
bao cdo tai chinh téng hop va béo cdo tai chinh hop nht.

9.4 B4do cdo ty I€ an toan tai chinh

a)

b)

Dinh ky hang thang, Cong ty phai giri Uy ban Chimg khoan Nha nuéc béo céo ty 1¢ an toan
tai chinh tai ngay két thic thang theo mau quy dinh tai Phu luc V hodc Phy luc VI ban hanh
kém theo Thong tu 91/2020/TT-BTC. Béo cao phai duoc gui béng t&p thong tin dién tir thyuc
hién qua hé théng co s& dir lidu trong thoi han bay (07) ngay lam viée, ké tir ngay két thic
thang.

Cong ty phai giri Uy ban Chimg khoén Nha nuéc dong thi cong bd théng tin trén trang
théng tin dién tir ctia Cong ty bao cdo ty 1§ an toan tai chinh tai ngay 30 thing 6 va 31 thang
12 theo mau quy dinh tai Phu luc V hodc Phu luc VI ban hanh kém theo Théng tu
91/2020/TT-BTC sau khi di dugc soat xét, kiém toan béi té chirc kiém todn dugc chép
thuén. Céc bao céo nay phai giri Uy ban Chimg khoén Nha nuéc thyc hién qua hé théng co
s& dit liéu va cong bd cung véi thoi diém cong bd thong tin béo cdo tai chinh ban nién da
dugc soat xét, bao céo tai chinh ndm da dugc kiém toan.

9.5 Bao cdo tinh hinh quén trj Cong ty

Céng ty phai cong bd thong tin v& bao céo tinh hinh quan tri céng ty theo méau quy dinh tai
Phu luc V ban hanh kém theo Thong tu 96/2020/TT-BTC trong thoi han 30 ngay, ké tir ngay
két thic 06 thang dau nim va két thiic ndm dwong lich.
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9.6 Bdo cdo thwdng nién

a)

b)

Cong ty phai lap Béo cdo thuong nién theo miu quy dinh tai Phy luc IV Théng tu
96/2020/TT-BTC va cong bd bao cdo ndy trong thoi han hai muoi (20) ngay ké tir ngay cong
bb béo cdo tai chinh nim dugc kidm toan nhung khong vuot qua 110 ngay, ké tir ngay két
thic nam tai chinh.

Thong tin tai chinh trong bao cdo thudng nién phai phu hop véi bao céo tai chinh ndm da
duogc kiém toan.

9.7 CBTT vé hop Pai hdi ddng cb dong thwong nién

a)

b)

Téi thiéu 21 ngay truéc ngay khai mac hop Pai hoi déng ¢ dong néu Diéu 1é cong ty khong
quy dinh thoi han dai hon, Cong ty phai cong bd trén trang thong tin dién tir ctia cdng ty va
ctia Uy ban Chimg khoén Nha nuéc, S¢ giao dich chimg khoan (trudng hop 1a t6 chirc niém
vét, t chirc ding ky giao dich) vé viéc hop Pai hdi dong cd déng, trong d6 néu rd duong
din dén toan b tai liéu hop Pai héi ddng cb dong, bao gdm: théng bio m&i hop, chuong
trinh hop, phiéu biéu quyét, tai liéu sir dung trong cudc hop va du thao nghi quyét ddi voi
timg vén dé trong chuong trinh hop. Tai liéu hop Pai h¢i ddng c6 déng phai duoc cép nhat
céc ndi dung stra déi, bd sung (néu c6);

Bién ban hop, nghi quyét ciia Dai hoi dong c6 dong thudng nién va tai ligu kém theo trong
bién ban, nghi quyét phai dugc cong bé theo thai han quy dinh tai diém ¢ khoan 1 Piéu 11
Thong tu 96/2020/TT-BTC.

Piéu 10.  CBTT bit thudng
10.1 Thong tin phai cong bo bat thudng trong thdi han 24 gid

Cong ty phai CBTT bét thudmg trong thdi han 24 gid va néu rd sy kién xay ra, nguyén nhan, céc

giai phép khic phuc (néu c6) ké tir khi xdy ra mot trong cac sy kién sau day:

a)

b)

d)

Tai khoan ctia cong ty tai ngan hang, chi nhanh ngén hang nuéc ngoai bi phong toa theo yéu
cdu clia co quan c6 thim quyén hodc khi td chirc cung tmg dich vu thanh toén phat hién c6
déu hidu gian 1an, vi pham phap luét lién quan dén tai khoan thanh toan; tai khoan dugc phép
hoat dong tr& lai sau khi bi phong toa trong céc trudong hop quy dinh tai diém nay;

Khi nhan duoc vin ban ciia co quan nha nuée c6 thim quyén hodc khi cong ty c6 quyét dinh
vé tam ngimg mot phin hoiic toan b hoat dong kinh doanh; thay ddi ni dung ddng ky doanh
nghiép; thu hdi Gidy chimg nhan ding ky doanh nghiép; stra ddi, bd sung hodc bi dinh chi,
thu hdi Gidy phép thanh 1ap va hoat dong hoic Gidy phép hoat dong;

Théng qua quyét dinh ctia Dai hdi dong c6 dong bat thudng. Tai liéu céng b bao gdm: Nghi
quyét ctia Dai hdi ddng cb dong, bién ban hop va tai lidu kém theo bién ban, nghi quyét hoc
bién ban kiém phiéu (trong truong hop 1y ¥ kién ¢ déng bang van ban). Trudng hop Dai
hoi ddng cé ddong thong qua viéc hity niém yét, cong ty phai cng bé thong tin vé viéc hily
niém yét kém theo ty 18 thong qua ctia cé déng khong phai 13 c6 dong 16m;

Quyét dinh mua lai ¢b phiéu clia cong ty hodc ban ¢b phiéu quy; ngay thuc hién quyén mua
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€)

g)

h)

)

)

cb phan clia ngudi s& hitu trai phiéu kém theo quyén mua cb phén hodc ngay thuc hién
chuyén déi trai phiéu chuyén ddi thanh c6 phiéu; quyét dinh chao ban chig khoén ra nuéc
ngoai va céc quyét dinh lién quan dén viéc chao bén, phat hanh chimg khodn;

Quyét dinh v& mirc cb tirc, hinh thirc tra ¢ tirc, thoi gian tra cd tirc; quyét dinh tach, gop cd
phiéu

Quyét dinh vé viéc t6 chirc lai doanh nghiép (chia, tch, hop nhat, sap nhap, chuyén déi loai
hinh doanh nghiép), gii thé, ph4 san doanh nghiép; thay d6i ma sb thué, thay déi tén cong
ty, con déu cia cong ty; thay d6i dia diém; thanh 1ap méi hodc dong cira try s& chinh, chi
nhénh, nha méy, vin phong dai dién; ban hanh, sira di, bd sung Diéu 1&; chién luoc, ké
hoach phat trién trung han va ké hoach kinh doanh hing nim ctia cong ty;

Quyét dinh thay ddi ky ké toan, chinh sach ké toan ap dung (trir trudng hop thay dbi chinh
séch ké toan 4p dung do thay ddi quy dinh phap luét); thong bao doanh nghiép kiém toan da
ky hop ddng kiém todn bao cdo tai chinh nim hoic thay d6i doanh nghiép kiém toén (sau
khi di ky hop ddng); viéc hiy hop ddng kiém toan da ky;

Quyét dinh tham gia gép vén thanh 1ap, mua dé ting s& hitu trong mdt cong ty dan dén cong
ty do tré thanh cong ty con, cong ty lién két hodc ban dé giam ty 1¢ s& hiru tai cong ty con,
cong ty lién két din dén cong ty d6 khong con 1 cong ty con, cong ty lién két hodc giai thé
cong ty con, cong ty lién két;

Quyét dinh ciia Dai hoi ddng cb dong hodc Hoi ddng quan tri thong qua hop dong, giao dich
giira cong ty v&i ngudi ndi bd, ngudi cd lién quan ctia nguoi ndi b hodc ngudi co lién quan
cua Cong ty;

Khi c6 su thay déi sé cd phiéu c6 quyén biéu quyét. Thoi diém cong bé thong tin thyc hién

nhu sau:

m) Trudng hop Céng ty phat hanh thém cb phiéu hoic chuyén ddi trai phiéu, co phiéu wu dai

n)

0)

k)

thanh cd phiéu, tinh tir thoi diém cong ty béo cao Uy ban Chimg khoén Nha nude vé két qua
phét hanh, két qua chuyén déi theo quy dinh phép luat vé phat hanh chimg khoan;
Trudng hop Céng ty mua lai cd phidu cua chinh minh hodc ban c6 phiéu quy, tinh tir thoi
diém cong ty bao céo két qua giao dich theo quy dinh phéap luat vé mua lai c6 phiéu cua
chinh minh, ban c6 phiéu quy;
Trudng hop Cong ty mua lai ¢b phiéu ciia ngudi lao dong theo quy ché phat hanh cb phiéu
cho ngudi lao ddng ciia cong ty hodic mua lai ¢b phiéu 16 1é theo yéu cau cua cb dong; cong
ty chimg khoan mua ¢ phiéu cia chinh minh dé sira 13i giao dich hoc mua lai c6 phiéu 16
1, cong ty cong bd thong tin trong thoi han 10 ngay dau tién cta thang trén co s& cic giao
dich da hoan tt va cap nhét dén ngay cong bb thong tin;
Céng ty thay ddi, bd nhiém méi, bd nhiém lai, bai nhiém ngudi ndi bd; nhan duge don xin
tir chtc cia ngudi ndi bd (cong ty cin néu 1o vé thoi diém hidu luc theo quy dinh tai Luat
Doanh nghiép va Piéu 18 cong ty). Déng thdi, cong ty giri cho Uy ban Chimg khoan Nha
nuéce, S& giao dich chimg khoan Ban cung cép thong tin ciia ngudi ndi bd méi theo mau quy
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D

p)

t)

u)

dinh tai Phu luc III ban hanh kém theo Thong tr 96/2020/TT-BTC;

Quyét dinh mua, ban tai san hodc thyc hién cac giao dich c6 gia tri 1én hon 15% tong tai san
ctia Cong ty can clr vao bao céo tai chinh nim gf’in nhét duoc kiém toan hodc bdo céo tai
chinh 06 thang gin nhit dugc so4t xét. Trudng hop Cong ty 1a cong ty me thi can cir vao
béo cdo tai chinh hop nhét;

Khi nhin dugc quyét dinh khai t6 d6i voi Cong ty, ngudi ndi bd ciia Cong ty; tam giam, truy
ctru trach nhiém hinh sy d6i véi ngudi ndi bo cia Cong ty;

Khi nhén dugc ban én, quyét dinh da c6 hiéu luc phap luét ciia Toa &n lién quan dén hoat
dong cua Cong ty; Quyét dinh xir phat vi pham phap luat vé thué;

Cong ty nhan duoc thong bdo cia Toa an thu Iy don yéu cdu mé thi tuc phd sén doanh
nghiép;

Trudng hgp Cong ty nhan biét dwogc sy kién, thong tin 1am anh hudng dén gi4 chimg khoan
clia chinh Cong ty, Cong ty phai x4c nhan hoac dinh chinh vé sy kién, thong tin do;

Khi xay ra cac sy kién khéc c6 anh hudng 16n dén hoat dong san xuét, kinh doanh hofc tinh
hinh quén tri cia cong ty;

Puoc chip thuén hodc hily bo niém yét tai S& giao dich chimg khoan nudc ngoai.

Khi nhan duge quyét dinh ciia Uy ban Chimg khoan Nha nuéc vé viéc xir phat vi pham hanh
chinh trong linh vuc chimg khoan va thi truong chimg khoan dbi v6i cong ty, chi nhanh,
ngudi hanh nghé chimg khoén cia cong ty, chi nhanh; Téng Giam déc (Giam déc), Pho
Téng gidm déc (Phé Giam déc) bi tw6c quyén sir dung chimg chi hanh nghé chimg khoan
¢6 thoi han, thu hdi chimg chi hanh nghé chimg khoén;

Khi nhan duge quyét dinh khoi t6, tam giam, truy ciru trach nhiém hinh sy lién quan dén
ngudi hanh nghé chimg khoén clia céng ty, chi nhénh;

Khi nhén dugc quyét dinh cia Uy ban Chitng khodn Nha nudc vé viéc dit cong ty vao dién
canh béo, kiém soat, kiém soat dic biét hodc dua ra khoi dién canh béo, kiém soat, kiém soét
dic biét; dinh chi hoat dong, tam ngimg hoat ddng hogic chim dirt tinh trang dinh chi hoat
dong, tam ngirng hoat dong;

Khi nhan dwge quyét dinh ciia Uy ban Chimg khoan Nha nuéc chép thuén viéc thanh 1ap,
déng cira, thay dbi tén, dia diém chi nhénh, phong giao dich, van phong dai di¢n ¢ trong
nude hodc nude ngoai; thay dbi nghiép vu kinh doanh tai chi nhanh; thanh 1ap cong ty con
& nuée ngoai; viéc du tu gidn tiép ra nudc ngoai;

Khi nhan dugc quyét dinh cia Uy ban Chimg kho4n Nha nuéc chép thuan viéc thyc hién
cung chp dich vu giao dich chimg khoan tryc tuyén; cung cAp hosic phéi hop véi céc t6 chire
tin dung cung c4p dich vu cho khach hang vay tién mua chimg khoan hoic cung cép dich vu
cho vay chirng khoan; cung cép hoic phdi hop véi cac té chirc tin dung cung cip dich vu
img trudce tién ban chimg khoan; luu ky chimg khoén; bu trir va thanh toan chimg khoan;
cac dich vu trén thi truong chimg khoan phai sinh;
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y)

bb)

cc)

dd)

10.2

10.3

b)

10.4

Khi nhén dugc quyét dinh cia Uy ban Chimg khoédn Nha nuéc vé chao ban va niém yét
ching khoéan tai nudc ngoai;

Khi hoan tit céc giao dich chuyén nhugng ¢ phén, phan vén goép dé tro thanh cd dong,
thanh vién g6p von nim giir tir 10% tré 1én von diéu 16 da gop ctia cong ty chimg khoén
khéng phai 14 cong ty dai ching; cac giao dich 1am thay ddi quyén s& hiru ¢b phén hodc phén
vén gép chiém tir 10% tr& 1én von diéu 18 hodc giao dich din t6i ty 18 s& hiru ctia cb dong,
thanh vién gép vén vuet qua hoic xudng dudi céc mirc s& hiru 10%, 25%, 50%, 75% von
diéu 1é cua cong ty quan ly quy khong phai la cong ty dai ching;

Khi cong ty ching khoén tr nguyén chdm dirt, ngimg cung cdp mét trong cc san pham,
dich vu, nghiép vu kinh doanh chiing khoan;

Khi céng ty chimg khoén bj su c6 cong nghé théng tin 1am anh hudéng dén viéc thuc hién
giao dich chirng khodn cho khéach hang.

Quyét dinh ting, giam von diéu 18;

Quyét dinh gbp von dau tu vao mot td chire, du an, vay, cho vay hodc céc giao dich khac
véi gid tri tir 10% trd 1én trén tdng tai san ciia cong ty tai bao co tai chinh nim gin nhét
duogc kiém to4n hodc bdo cdo tai chinh ban nién gi“m nhét dwoc soat xét (cén cur vao béo céo
tai chinh hop nhit ddi véi truong hop cong ty dai chiing 1a cong ty me);

Quyét dinh gop vdn cé gié tri tir 50% tr& 1én vén diéu 16 ctia mét td chirc (xac dinh theo vén
diéu 18 cta té chirc nhan vén gop trude thoi diém gop von).

Khi céng bd thong tin theo quy dinh tai khoan 10.1 Diéu nay, Cong ty phai néu 16 sy kién
xay ra, nguyén nhan va céc giai phap khic phuc (néu co).

D6i véi ndi dung CBTT néu tai céc diém b, f, g, h, j, k, q Khoan 10.1 Didu nay, ngoai viéc
thuc hién CBTT theo quy dinh tai Quy ché nay, Théng tw 96/2020/TT-BTC, Céng ty phai
thue hién theo hudng dan tai Quyét dinh 21/QB-SGDVN.

Céng bd thong tin vé hop Pai hoi ddng cb dong bét thudong hodc théng qua Nghj quyét Dai
hoi déng cb dong dudi hinh thirc 14y ¥ kién cé dong bang vin ban

Viéc cong bd thong tin vé hop Pai hoi ddng cb dong bat thuong thuc hién theo quy dinh tai
khoan 9.7 Diéu 9 Quy ché nay.

Trudng hop ldy ¥ kién Dai hoi dong cb dong bang van ban t6i thiéu 10 ngay trude thoi han
phai giri lai phiéu ldy y kién néu Diéu 1& cong ty khong quy dinh thoi han khac dai hon,
Cong ty phai cong bb trén trang thong tin dién tir, dong thoi giri cho tat ca cac cd dong phiéu
liy ¥ kién, du thao nghi quyét Pai hoi ddng cb dong va céc tai liéu giai trinh du thao nghi
quyét.

Cong b thong tin lién quan dén ngay ding ky cudi cling thuc hién quyén cho ¢ dong hién

hiru
Cong ty cong bb thong tin vé ngay ding ky cubi cung du kién thuc hién quyén cho ¢ dong
hién hiru t&i thiéu 10 ngay trede ngdy ding ky cudi ciing du kién, trir trudng hop quy dinh
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tai diém b khoan nay;

b) Cong ty cong bd thong tin vé ngay ding ky cudi cing dy kién thuc hién quyén cho cé dong
hién hitu d8 tham du hop Pai hdi ddng cb dong tdi thiu 20 ngay truéc ngdy ding ky cubi
cing dur kién.

10.5 Truomg hop té chirc kiém toan dua ra y kién kiém toan hodc két luan soat xét khong phai 1a
¥ kién kiém to4n hodic két ludn soét xét chip nhan toan phan ddi véi bao cdo tai chinh hodc
b4o céo tai chinh c6 diéu chinh hdi t6, Cong ty phai cong b thong tin vé ¥ kién kiém toan,
két luan soét xét, két qua didu chinh héi td bao céo tai chinh trong thdi han theo quy dinh tai
Diéu 9 Quy ché nay.

p) K& tir khi ty 1& vén kha dung xudng dudi 180%, Céng ty phai béo cao Uy ban Chimg khoén
Nha nude ty 1€ vbn kha dung theo mau bao céo quy dinh tai Phu luc V hodc Phu luc VI ban
hanh kém theo Thong tu 91/2020/TT-BTC mét (01) thang hai (02) l4n (dir lidu tai ngay 15
va 30 hang thang). Béo céo phai duoc giri bang tép thong tin dién tir thyc hién qua h¢ thong
co s& dir liéu trong vong ba (03) ngay lam viéc sau ngay 15 va 30 hang thang.

q) K& tir khi ty 1& vén kha dung xuéng dudi 150%, Céng ty phai béo céo Uy ban Chimg khoan
Nha nuéc ty 1 vén kha dung mét (01) tudn mot (01) 1an theo mu béo céo quy dinh tai Phy
luc V hoic Phu luc VI ban hanh kém theo Thong tw 91/2020/TT-BTC. Béo cédo phai dugc
gui béng tép thong tin dién tir thuc hién qua hé théng co s& dir lidu trude 16 gid ngay thir
sau hang tuén.

r) K& tir khi ty 16 vén kha dung gidm xubng duéi 120%, t6 chirc kinh doanh chimg khoén hang
ngay phai bao cdo Uy ban Chimg khoén Nha nude ty 18 vén kha dung theo mau béo co quy
dinh tai Phu luc V hodc Phu luc VI ban hanh kém theo Thong tur 91/2020/TT-BTC. Béao céo
phai duoc giri bing tép thong tin dién tir thue hién qua hé thdng co sé dit liéu trude 16 gio
hang ngay.

10.6 Cong b thong tin trong c4c trudng hop dac biét khac
Sau khi thay ddi ky ké toén, Cong ty cong bd bao céo tai chinh cho giai doan giita 02 ky ké
fodn clia ndm tai chinh cii vi nim tai chinh méi theo quy dinh phap luat vé ké todn doanh
nghiép trong thoi han 10 ngay, ké tir ngay t6 chirc kiém ton ky béo cdo kiém toan nhung
khong qua 90 ngay ké tir ngay bat dau ctia ndm tai chinh méi.

10.7 Trach nhiém theo d3i va chufn bj noi dung CBTT bat thuong
Tuy theo pham vi céng viéc phu trch hodc dwgc phan cong, ngudi quan 1y cac bd phédn
trong Cong ty chiu trich nhiém phén cong nhén sy chu dong theo doi cac sy kién phai CBTT
bit thudmg néu trén. Khi c6 sw kién cin CBTT bét thuong phét sinh tir vi/hofic lién quan dén
cong viéc ctia bd phan nao, by phan d6 phai ngay lap tirc chuén bj vin ban CBTT va tai liéu
kém theo dé trinh ky theo thdm quyén, phéi hop va cung cép thong tin, tai ligu lién quan cho
Ngudi duge iy quyén CBTT ciia Cong ty dé thuc hién CBTT bit thudng theo ding quy dinh
cua phap luat.

Pidu11.  CBTT theo yéu ciu ciia UBCKNN, SGDCK
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11.1.

b)

11.2.

Céng ty phai CBTT theo yéu ciu trong vong 24 gitr ké tir khi nhan dugc yéu chu cia
UBCKNN, SGDCK noi Céng ty niém yét, ding ky giao dich trong c4c trudmg hop sau day:
Khi c6 thong tin lién quan dén Cong ty, chi nhanh hodc khi xay ra sy kién anh hudng nghiém
trong dén loi ich hop phép cia nha déu tu;

Cé thong tin lién quan dén Céong ty anh huong 16n dén gia chimg khodn v can phai x4c
nhén thong tin do.

Noi dung théng tin cong bd theo yéu cau phai néu rd sy kién duge UBCKNN, SGDCK yéu
cau cong bd; nguyén nhin va danh gia clia Cong ty vé tinh x4c thuc cia sy kién do, giai
phép khic phuc (néu co).

11.3 B9 phén nhén dugc yéu ciu cia UBCKNN, SGDCK phai ngay lap tirc théng béo cho Ban

Phép ché & Tuan thu ctia Cong ty dé kip thai td chirc phdi hop véi cac bd phan lién quan
chuén bi ndi dung CBTT theo yéu chu trong thoi han quy dinh.

Pidu12.  Cong b thong tin vé cic hoat djng khic ciia Cong ty

12.1

12.2

12.3

12.4

Cong bb thong tin vé& hoat dong chao ban, phat hanh, niém yét, dang ky giao dich va bao cao
sir dung von.

Cong ty thuc hién chio ban chimg khoén riéng 1é, chdo ban chimg khoén ra cong ching,
phat hanh chémg khoan, niém yét, ding ky giao dich thuc hién nghia vu cong b6 thong tin
vé hoat dong chio bén, phét hanh, niém yét, ding ky giao dich va bao céo sir dung vén theo
quy dinh phép ludt vé chao ban, phat hanh chimg khoén, niém yét, dang ky giao dich chimg
khoan.

Cong bb théng tin vé ty 16 s& hitu nuéc ngoai

Céng ty phai cong bd théng tin vé ty 1& s& hiru nuéc ngoai ti da ctia cong ty minh va céc
thay déi lién quan dén ty 18 s& hiru ndy trén trang thong tin dién tir cia Cong ty, S¢ giao dich
chimg khoan, Téng cong ty luu ky va bu trir chimg khoén Vit Nam va hé thong cong bb
théng tin cia Uy ban Chimg khoan Nha nuéc theo quy dinh phép luat chimg khoan hudng
din hoat déng du tu nudce ngoai trén thi trudng chimg khoan Vigt Nam.

Cong bd thong tin vé giao dich mua lai cb phiéu ctia chinh minh, ban cb phiéu quy

Trudng hop Cong ty mua lai ) phiéu ctia chinh minh hodc ban ¢b phiéu quy, cong ty phai
thuc hién cong bb thong tin theo quy dinh phap ludt vé viéc mua lai ¢d phiéu ciia chinh minh,
ban c¢b phiéu quy.

Trudng hop Céng ty mua lai cé phiéu ciia chinh minh, sau khi thanh toan hét sb cb phiéu
mua lai, néu tdng gia tri tai san dugc ghi trong s6 ké toan ‘giam hon 10% thi cong ty phai
théng bdo cho tht ca cac chit ng biét va cong b thong tin trong thdi han 15 ngdy, ké tir ngay
hoan t4t nghia vu thanh toan viéc mua lai cd phiéu.

Cong ty, chi nhdnh, vin phong dai dién Cong ty phai cong bd thong tin hoat dong trén
phuong tién cong bd théng tin ciia Uy ban Chimg khoan Nha nuéc va 01 to bao dién tir hodc
b4o in trong 03 s lién tip it nhét 30 ngay trudc ngay du kién chinh thirc hoat dong.
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12.5

b)
c)

12.6

12.7

ii.

iii.

iv.

vi.

vil.

viii.

iX.

Cong ty phai cong bd théng tin tai tru s& chinh, céc chi nhénh, phong giao dich va déng tai

1én trang thong tin dién tir Cong ty céc ni dung lién quan dén:

Phuong thirc giao dich, dat 1énh, ky quy giao dich, thoi gian thanh toén, phi giao dich, cac

dich vu cung cép;

Danh sach nhimg ngudi hanh nghé chimg khoan ciia Cong ty.

Céc didu kién cung cép dich vu giao dich ky quy ciia Cong ty, bao gdm yéu cau vé ty 1¢ ky

quy, 1ai sudt vay, thoi han vay, phuong thirc thyc hién 1énh goi ky quy b sung, danh myc

chimg khoan thyc hién giao dich ky quy.

Cong ty phai cong bd trén trang théng tin dién tir va tai cac chi nhanh, phong giao dich cua

Cong ty danh séch ngin hang thuvong mai dugc lya chon cho hai phuong thirc quan Iy tién

giao dich chirng khodn cua khach hang.

Cong ty khi 1a t chirc phat hanh chimg quyén ¢6 bao dam phai thyc hi¢n nghia vu bdo céo

va cong bd thong tin theo quy dinh phap luét vé chao béan va giao dich chimg quyén c6 bao

dam. Cu thé:

Cong ty phai cong b6 thong tin bit thudng trong vong 24 gid ké tir khi xay ra mét trong céc

su kién sau day:

Khi nhan dugc Gidy chimg nhén chao ban chimg quyén;

Khi nhan dugc quyét dinh chip thuan niém yét hodc quyét dinh thay ddi niém yét hodc quyét

dinh hily niém yét;

Khi nhin dugc vin ban thong bio vé tam nglmg giao dich ching quyén, dinh chi chao ban

chimg quyén, hity bo dinh chi chao ban chimg quyén, hity bd chao ban chimg quyén;

Khi Céng ty didu chinh chimg quyén theo quy dinh tai khoan 1 Diéu 10 Thong tu

107/2016/TT-BTC;

Khi Cong ty khéng dap tmg dugc cac diéu kién chao ban chimg quyén;

Quyét dinh thay dbi v& ngan hang lru ky, ngén hang bao linh thanh toan (néu c6) hodc khi

nhan duoc thong bao ngan hang luu ky bi giai thé, pha san hodc bi kiém soat dic biét theo

quy dinh phap luét ngan hang;

Khi nhén dugc yéu cau ciia Uy ban Chimg khoan Nha nudc, S¢ Giao dich chimg khoan noi

Cong ty niém yét chimg quyén vé cac sy kién anh hudng nghiém trong dén loi ich hop phép

ciia nha diu tur; thong tin lién quan dén Céng ty dnh hudng 16n dén gi4 chimg quyén v cin

phai xac nhén thong tin do.

Céng ty cong bb thong tin vé gid thyc hién méi va ty 18 chuyén doi méi sau khi diéu chinh

chimg quyén theo mAu quy dinh tai quy ché niém yét va cong b6 thong tin cia SGDCK trong

vong 24 gid ké tir khi c6 gid dong cira cla tai san co s tai ngdy giao dich lién trudc ngdy

giao dich khéng hudng quyén.

Cong ty thuc hién cong bé thong tin trong vong hai muoi bon (24) gid, ke tir khi xay ra céc

su kién sau: (i) Nghi quyéthuyét dinh/Thong bao vé ngay ding ky cudi cung dé 1ap danh
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b)

d)

12.8

12.9

séch ngudi sé hitu chimg quyén; (ii) Nghi quyét/Quyét dinh vé nhing thay ddi ctia hoat dong
quan tri rui ro lién quan dén chimg quyén; (iii) Cac sy kién khéc c6 anh hudng dén quyén
va l¢i ich ctia ngudi s hiru chimg quyén; (iv) Khi khéng thé thuc hién hoat dong tao lap thi
treong vi nhig 1y do bat kha khang.

Trong thdi han 03 ngay lam viéc ké tir ngdy dugc cép Gidy chimg nhan chao ban chimg
quyén, Cong ty phai cong bé Ban céo bach va Ban théng bao phét hanh theo Phu luc s6 03
ban hanh kém theo Thong tu 107/2016/TT-BTC trén trang thong tin di¢n tir cua S& Giao
dich chimg khoén va ctia Céng ty theo quy dinh phap ludt vé cong b thong tin trén thi
trudmg chimg khoan. Chimg quyén chi dugc chio bén sau khi t6 chirc phat hanh da duge
cép Gidy chimg nhan chao ban chimg quyén va cong bd Ban co bach, Ban thong bao phét
hanh theo quy dinh tai Diéu 18 Théng tu 107/2016/TT-BTC.

Trong vong 03 ngdy lam viéc k& tir ngdy hoan thanh phan phdi theo quy dinh tai khoan 2
Pidu 6 Thong tw 107/2016/TT-BTC, Céong ty phai béo cdo két qua phan phéi chimg quyén
cho Uy ban Chitng khoén Nha nuéc va cong b6 thong tin vé két qua phan phdi chimg quyén,
ddng thoi ndp hd so ding ky luu ky chimg quyén tai VSDC v hé so ding ky niém yét chimg
quyén tai S& Giao dich ching khoén.

Cong ty thuc hi¢n cong b6 thong tin trén phuong tién cong b thong tin theo quy dinh phép
ludt v& cong bd thong tin trén thi trudmg ching khoan.

Cong ty duoc min trir nghia vu bao céo va cong bd théng tin cia cd dong 16n dbi véi phan
s& hiru ching khoan cho muc dich phong ngira ri ro tinh theo vi thé phong ngira rii ro 1y
thuyét.

Cong ty phai cong b thong tin tai tru s& chinh, céc chi nhénh, phong giao dich va déng tai
trén trang thong tin dién tir cia Cong ty vé cdc ndi dung lién quan dén phuong thirc giao
dich, dt 1énh, ky quy giao dich, thdi gian thanh toan, phi giao dich, cic dich vu cung clp va
danh sach nhitng ngudi hanh nghé chimg kho4n cia cong ty. Truong hop cung cap dich vu
giao dich ky quy, cong ty phai thong bao cac diéu kién cung cap dich vy, bao gdm yéu cu
vé ty 18 ky quy, 13 suét vay, thi han vay, phuong thirc thyuc hién 1énh goi ky quy bé sung,
danh muc chimg khoan thuc hién giao dich ky quy.

Cong ty khi thuc hién 1énh ban gidi chép chimg khoan ky quy hodc ban chimg khoan cam
cb ciia khach hang 13 ngudi ndi bd va ngudi cé lién quan ciia ngudi ni b phai cong bd
thong tin trén trang thong tin dién tir cua cong ty chimg khoén. Sau khi giao dich dwgc thuc
hién, Cong ty phai théng bdo vé két qua giao dich cho khach hang chdm nhét vao cudi ngay
giao dich dé khach hang thuc hién nghia vu cong bd thong tin theo quy dinh tai Diéu 33
Théng tu 96/2020/TT-BTC.

12.10 Trudong hop nha diu tu nudc ngoai 1a té chitc khong thuc hién mua lai c6 phiéu theo quy

dinh tai khoan 3 Diéu 9a Théng tu sé 120/2020/TT-BTC, Cong ty (noi nha dau tu nuéc
ngoai 14 td chirc thuc hién dit 1énh giao dich) phai cong b théng tin trén phuong tién cong
bb théng tin cia UBCKNN, SGDCK, VSDC ddng thdi cong bo thong tin trén trang thong
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tin dién tir ciia cdng ty chimg khoén vé giao dich ciia nha du tu nude ngoai 1a td chirc theo
miu quy dinh tai Phu luc XVII ban hanh kém theo Thong tu 68/2024/TT-BTC trong thoi
han 24 gi& k& tir thoi diém nha du tr nuée ngoai 13 td chirc khong thuc hién mua lai cb
phiéu theo quy dinh.

Diéu 13.  Ché d9 bdo cdo ciia Cong ty

13.1

b)

13.2

13.3

b)
13.4

13.5

b)

13.6

Céng ty phai giri bao céo dinh ky bs"mg tép dir liéu dién tr cho I:Iy ban Chimg khodn Nha
nudc qua hé théng théng tin ciia Uy ban Chimg khoén Nha nuéc theo cac thdi han va quy
dinh nhu sau:
Trong vong 05 ngay lam viéc cua thang tiép theo, cong ty phai giri Bao céo tinh hinh hoat
dong thang theo mau quy dinh tai Phu luc I va Phu luc IT Théng tu 121/2020/TT-BTC.
Trude ngay 20 thang 01 clia ndm tiép theo, cong ty phai giri bao céo tdng hop tinh hinh hoat
dong cua cong ty (theo miu quy dinh tai Phu luc I va Phu lyc II Thong tw 121/2020/TT-
BTC.
Truée ngay 31/01 va 31/7 hang ndm, Cong ty phai giri Bdo cdo nim/6 thang vé hoat dong
quan tri rii ro (theo mau quy dinh tai Phy luc IV Théng tu 121/2020/TT-BTC).
Trong vong 03 ngay lam viéc, ké tir khi xay ra cac su kién dudi ddy, Cong ty phai bao cdo
Uy ban Chirng kho4n Nha nuéc bang vin ban:
Vay, dau tu vurot qua han mirc quy dinh tai Diéu 26 va Diéu 28 Théng t 121/2020/TT-BTC.
Ngay tru s¢ chinh céng ty ching khoan, chi nhéanh, phong giao dich khai trwong hoat dong.
Céng ty phai bao cdo Uy ban Chimng khoan Nha nudc vé cac trudng hop quy dinh tai Khoan
3 Piéu 6 Thong trr 121/2020/TT-BTC trong thdi han 05 ngay ké tir ngay nhan dugc théng
bao ciia cb dong gop von sé hiru tir 10% tres 16n vbn didu 18 cia Cong ty ddi véi cac truong
hop sau: (i) S6 cd phén bi phong téa, cdm cb hodc bi xir 1y theo quyét dinh cua téa an; (ii)
Cb dong 12 té chirc quyét dinh thay ddi tén hoic chia, tich, giai thé, pha san.
Ché d béo céo lién quan dén quén ly tién cia Khach hang
Chém nhét trong vong 03 ngay 1am viéc ké tir ngay ky hop dong theo quy dinh tai Diém a
va Diém b Khoan 4 Piu 17 Théng tw 121/2020/TT-BTC, Cong ty phai bao cdo Uy ban
Chimg khoan Nha nudc kém theo ban sao hop 1€ hep ddng giita Coéng ty va ngin hing
thuong mai.
Truomg hop thue hién béo céo tuin, trudc 16 gid thir hai hang tudn hodc ngay lam viéc
dAu tién cta tudn, Cong ty c6 tai khoan chuyén dung phai béo cdo Uy ban Chirng khoan
Nha nuée sé lwong khéch hang, sb dur tién ctia khach hang tai tai khoan chuyén dung caa
Cong ty mé tai ngan hang thuong mai theo mau quy dinh tai Phu lyc II ban hanh kém theo
Théng tur 121/2020/TT-BTC. S liéu b4o céo néu trén dugc chdt tai thoi diém cubi ngay
lam viéc lién trude ngay béo céo.
Ché db béo céo lién quan dén dy thac quan Iy t3i khoan giao dich chimg khoan ciia nha diu
tu ca nhan
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Cong ty c6 nghia vu bdo cdo dinh ky hang thang theo miu quy dinh tai Phy luc II ban hanh
kém theo Théng tw 121/2020/TT-BTC hoic bao c4o theo yéu cau ciia Uy ban Chimg khoan
Nha nuéc vé hoat dong quan 1y tai khoan giao dich 1y thac.

13.7 Béo c4o lién quan dén giao dich chitng khoén truc tuyén
Cbng ty phai bdo cao Uy ban Chimg khoan Nha nuéc vé hoat dong giao dich chimg khoan
truc tuyén, tinh trang hé théng giao dich chimg khoén tryc tuyén va céng bd théng tin theo
quy dinh phap luat vé huéng dan giao dich dién tir. Cu thé:

a) Béo cdo nim vé hoat dong giao dich chirng khoén tryc tuyén theo mau quy dinh tai Phu luc
s6 04 ban hanh kém theo Vin ban hop nhét s6 37/VBHN-BTC trong vong ba muoi (30) ngay
ké tir ngay két thiic nim;

b) Bao cao kém theo céc tai liéu lién quan khi cé nang cép, thay d6i hé théng giao dich ching
khoén tryc tuyén: Thay déi core hé théng, thay d6i phuong thirc giao dich, thay ddi nhan sy
cong nghé thong tin, thay ddi dia diém dat hé thf)ng theo miu quy dinh tai Phu luc s6 08 ban
hanh kém theo Vin ban hop nhét sé 37/VBHN-BTC. Thoi han ndp béo céo trong vong bay
(07) ngay lam viéc sau khi cong ty chimg khoan thyuc hién ning cép hoic thay doi.

¢) Trong vong hai muoi bdn (24) gidr ké tir khi xdy ra cac sy c6 nghiém trong lién quan dén hé
théng giao dich chimg khoén truc tuyén, Céng ty phai giri bio cdo theo miu quy dinh tai Phu
luc s6 07 ban hanh kém theo Vin ban hop nhét s6 37/VBHN-BTC.

d) Béo céo phai dugc giri bing ban dién tir trén cac hé thong trao ddi thong tin dién tir theo
hwéng dan cia Uy ban Chimg khoén Nha nuéc.

13.8 Bdo céo vé chimg quyén
- Cong ty phai giri bao cdo dinh ky cho Uy ban Chitng khoan Nha nuéc va S¢ Giao dich chimng
khoan v& chimg quyén nhur sau:

a) Bao cdo vé hoat dong phong ngira riti ro va sé lugng da chio ban trong ngdy cham nhét vao
17 gi¢ ngay lam viéc tiép theo;

b) Béo cdo dinh ky hang thang trong thai han 10 ngay ké tir ngay két thic thang:

+ Béo céo vé cac giao dich tr doanh d6i véi chimg khoan co sd;
4+ Béo cdo vé vi thé m& va gié tri hién tai cua tit ca céc chimg quyén.

- Trong vong 03 ngay lam viéc ké tir ngdy hoan thanh phan phdi theo quy dinh tai khoan 2 Diéu

6 Thong tu 107/2016/TT-BTC, Céng ty phai béo céo két qua phan phdi chimg quyén cho Uy ban

Chimg khoén Nha nuéc va cong bd thong tin vé két qua phin phdi chimg quyén, dong thoi nop

hé so ding ky lvu ky chimg quyén tai VSDC va hd so ding ky niém yét chimng quyeén tai S& Giao

dich chimg khoan.

- Diéu chinh chimg quyén: Cong ty thuc hién diéu chinh chimg quyén theo quy dinh tai Khodn 1

Pidu 10 Thong tu sé 107/2016/TT-BTC. Céc trurdng hop diéu chinh chimg quyén bao gom: Gia

chimg khoén co s& bi diéu chinh do 4 chirc phat hanh chimg khoén co s& chia cd tirc bang tién

mit, phat hanh cé phiéu dé tra cé tirc, phat hanh cb phiéu dé ting vén cd phin tir ngudn vén cha
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s& hiru, phat hanh cé phiéu méi. Cac trudng hop didu chinh khéc s& cin cir theo quyét dinh didu
chinh cia SGDCK;

13.9 Béo céo cta Cong ty dbi v6i ngudi hanh nghé chimg khoan

a.

b.

Cong ty c6 nghia vu thong bao véi Uy ban Chimg khoan Nha nudc trong vong hai (02)
ngdy lam viéc (theo mau quy dinh tai Phuy lyc s6 VI Théng tu 197/2015/TT-BTC) ké tir
ngay ky két hop ddng lao dong, chAm dirt hop ddng lao dong véi ngudi c6 chimg chi hanh
nghé chimg khoan hodc phat hién ngudi hinh nghé chimg khoan vi pham quy dinh cia
phap luét ching khoan va thi trudng ching khoan, kém theo ban sao hop ddng lao dong,
quyét dinh tuyén dung (d6i v6i truomg hop tuyén dung), quyét dinh chim dit hop dong lao
dong (ddi véi truomg hop nghi viéc) hodc bién ban phat hién vi pham ctia ngudi hanh nghé
chimg khoan (néu c6).

Truéc ngdy 20 thang 01 hang nim, td chirc sir dung ngudi hanh nghé chimg khoén phai bao
c4o Uy ban Chimg khoan Nha nuéc vé c4c nhén vién di dugc cép chimg chi hanh nghé
chimg khoén 1am viéc tai cong ty cia ndm trudc lién ké (theo mau quy dinh tai Phu luc 50
VII Théng tu 197/2015/TT-BTC).

13.10 Béo céo vé phong, chong rira tién
Céng ty c6 trach nhiém béo cdo dinh ky dinh ky vé phong, chéng rira tién, béo céo giao dich
c6 gia tri 16n phai béo cdo, bdo céo giao dich dang ngd va céc béo cdo khéc theo quy dinh

ciia phép luat vé Phong chdng rira tién.
Pidu14.  Ché 3 bio cdo ciia Cong ty khi tw vén hd so' chao ban trii phiéu, td chire ddu

thiu, bio linh, dai Iy phat hanh trai phiéu, dai di¢n ngudi sé hiru trai phiéu, td chirc
ding ky, luu ky trai phiéu.

14.1 Bdo céo ciia Cong ty khi 1a T8 chirc tw vén hd so' chao ban tri phiéu

a)

b)

c)

d)

Cong ty thuc hién béo cdo dinh ky hang quy va hang ndm vé tinh hinh tur van h so chao
bén trai phiéu doanh nghiép theo quy dinh tai khoan 22 Piéu 1 Nghi dinh s6 65/2022/ND-
CP.

Ndi dung béo cdo: Theo miu tai Phu luc VI ban hanh kém theo Thong tu 76/2024/TT-BTC.
Ky bao cdo bét dAu tir ngdy 01 thang 01 dén ngay 31 thang 12 dbi véi ky béo céo nim va
bét dAu tir ngay 01 théang dAu quy dén ngay cudi ciia thang cudi quy d6 ddi véi ky béo céo
quy.

Noi nhén, hinh thitc va phuong thirc gitri bao céo: Cong ty giri bao céo theo hinh thic vin
ban gidy vé Uy ban Chimg khoén Nha nuéc.

Thoi han giri bdo cdo: Cham nhét 12 ngay 15 thang déu tién cta quy lién sau ddi véi bao
céo quy, cham nhit 12 ngay 31 thang 01 nim sau déi véi béo cdo nim.

14.2 Bdo cdo ciia Cong ty khi 1a td chirc d4u thiu, bdo lanh, dai Iy phat hanh trai phiéu déi
v6i trai phiéu doanh nghi¢p phat hanh tai thj trudng trong nwéc
a) Coéng ty khi 1a TS chirc dAu thiu, bao lanh, dai ly phat hanh trai phiéu doanh nghiép thyc
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hién béo cdo dinh ky hang quy va hing nim vé tinh hinh cung cép dich vu du thau, bao
lanh, dai 1y phat hanh trai phiéu doanh nghiép theo quy dinh tai khoan 22 Diéu 1 Nghi dinh
s6 65/2022/ND-CP.

b) Ndi dung béo cdo: Theo mau tai Phu luc VII ban hanh kém theo Théong tu 76/2024/TT-BTC.
Ky bao cdo bt du tir ngay 01 thing 01 dén ngay 31 théng 12 d6i véi ky bdo cdo nim va
b4t dAu tir ngay 01 thang ddu quy dén ngay cubi cia thang cudi quy d6 ddi véi ky béo cdo
quy.

c) Noi nhin, hinh thirc va phuong thirc giri bdo cdo: Bdo céo theo hinh thirc vin ban di¢n tir
cho S& Giao dich chitng khoan Ha Noi tai Chuyén trang thng tin vé trai phiéu doanh nghiép.

d) Thoi han giri béo céo: Cham nhit 1a ngay 15 thang ddu tién ctia quy lién sau d6i véi bao céo
quy, chdm nht 12 ngay 31 thang 01 nim sau d6i véi béo c4o nam.

14.3 Bo cdo khi Cong ty 1a dai dién ngudi s& hiru trai phiéu

a) Cong ty khi 1a Pai dién ngudi s¢ hiru trai phiéu giri bio cdo dinh ky hang quy va hang nim
theo quy dinh tai khoan 22 Piéu 1 Nghi dinh s6 65/2022/ND-CP.

b) Noi dung bao cdo: Theo mau tai Phu luc VIII ban hanh kém theo Thong tu 76/2024/TT-BTC.
Ky bao céo bit diu tir ngdy 01 thang 01 dén ngdy 31 thang 12 ddi vdi ky béo cdo nam va bét
dAu tir ngdy 01 thang diu quy dén ngay cudi clia thing cudi quy d6 ddi véi ky bao cdo quy.

¢) Noi nhén, hinh thitc va phuong thirc giri bdo céo: Béo céo theo hinh thirc vin ban gidy vé Uy
ban Chimg khoan Nha nuéc va theo hinh thirc vin ban dién tir cho S& Giao dich chimg khoan
Ha Nbi tai Chuyén trang thong tin vé trai phiéu doanh nghiép.

d) Théi han giri bdo céo: Cham nhét 13 ngay 15 thang dau tién cia quy lién sau ddi véi béo céo
quy, chdm nhét 14 ngay 31 thang 01 nim sau dbi véi bdo cdo nam.

e) Trudng hop phét hién doanh nghiép phét hanh c6 hanh vi vi pham anh huéng dén quyén loi
clia nha déu tu, trong vong 24 gi ké tir thdi diém phét hién vi pham, Cong ty bao cdo dot
xuit cho Uy ban Chimg khodn Nha nudc theo hinh thirc vin ban gidy va van ban dién tir (dia
chi hom thu: traiphieuriengle@ssc.gov.vn) va béo céo theo hinh thirc vin ban dién tir cho S&
Giao dich chimg khoan Ha Ngi d& cong bd trén chuyén trang théng tin vé trai phiéu doanh
nghiép.

14.4 Bio céo ciia Cong ty khi 12 td chirc diing ky, lwu ky tri phiéu

a) Cong ty khi 1a td chirc ding ky, luu ky tréi phiéu béo céo dinh ky hang quy, hing nam vé tinh
hinh déng k¥, lwu ky trai phiu, tinh hinh thanh toén géc, 13 trai phiéu, co cAu nha dau tu ndm
gift trai phiéu, viéc giao dich tréi phiéu doanh nghiép riéng 1& ddi véi tri phiéu dang duoc
ding ky, hwu ky tai td chic ding ky, lwu ky trai phiéu cho dén thoi diém céc trai phiéu ndy
khéng con ding ky, luu ky tai t& chirc dang ky, luu ky.

b) Néi dung bao céo dinh k¥ (liiy ké tir ngay 01 thang 01 dén ngiy két thac quy/nim) theo miu
tai Phu luc IX ban hanh kém theo Thong tu 76/2024/TT-BTC.

¢) Hinh thirc bdo cdo: Béo céo theo hinh thirc van ban dién tir cho S& Giao dich chimg khoén Ha
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Noi tai chuyén trang thong tin vé trai phiéu doanh nghiép.
d) Thoi han giri bao cao: Cham nhat 14 ngay 15 thang dau tién clia quy sau déi vai bao céo quy,
chdm nhét 14 ngay 25 thang 01 ndm sau d6i v6i bdo céo nim.
CHUONG III. CONG BO THONG TIN CUA CONG TY KHI PHAT HANH TRAI PHIEU
DOANH NGHIEP RA CONG CHUNG, NIEM YET TRAI PHIEU DOANH NGHIEP
Pidu 15. Cong b6 thong tin khi Cong ty phat hanh tri phiéu doanh nghiép ra cong chiing
15.1 Cong ty khi phat hanh tréi phiéu doanh nghiép ra cong chiing thyc hién céng b thong tin
vé viéc chao bén trai phiéu doanh nghiép ra cong chiing theo quy dinh phap luat vé chao ban
trai phiéu doanh nghiép ra cong ching.
15.2 Nghia vu CBTT khi Cong ty phat hanh trai phiéu doanh nghiép ra cong chiing:
a) Cong bd thong tin trude dot phat hanh
Trong thoi han 07 ngay 1am viée ké tir ngay Gidy chimg nhan ding ky chao ban chimg khoan
ra cong ching c6 hiéu lyc, td chirc phat hanh phai céng bb Ban thong bio phat hanh trén 01
t& bao dién tir hodc bao in trong 03 s lién tiép va cong bd thong tin trén trang thong tin dién
tir ctia t chirc phat hanh, cb déng ding ky chio ban 1a t6 chirc, S giao dich chimg khoén.
Ban c4o bach chinh thirc phai dugc ddng thi ding tai trén trang thong tin dién tir cia Cong
ty va S¢& giao dich chimg khoan.
b) Cong bd théng tin sau dot phat hanh
Céng ty phai béo céo két qua dot chio ban cho Uy ban Ching khoédn Nha nudc trong thoi
han 10 ngay ké tir ngay két thac dot chao ban theo miu Phu luc s6 22 ban hanh kém theo
Théng tu 118/2020/TT-BTC, kém theo vdn ban xdc nhdn cia ngan hang, chi nhanh ngén
hang nudc ngoai noi mé tai khoan phong toéa vé sb tién thu duge tir dot chao ban, va cong
b6 thong tin trén trang thong tin dién tir cita Cong ty, S& giao dich chimg khoan vé két qua
dot chao ban.
¢) Cong b thong tin dinh ky

- Cong bb thong tin dinh ky v& béo céo tai chinh nam d3 dugc kiém toan béi td chirc kiém
toan dugc chip thuan, bao cdo thudng nién va Nghi quyét Pai hoi déng cb dong thuong
nién (déi vé6i td chirc phat hanh 14 cong ty ¢ phan) k& tir khi két thic dot chio ban trai
phiéu ra cong chiing cho dén khi hoan tit thanh toén trai phiéu theo quy dinh tai khoan 1,
2 va 3 Diéu 10 Théng tu 96/2020/TT-BTC;

- Dbi véi truong hop huy dong vén dé thuc hién cac dy 4n dhu tu, Cong ty phai cong bd
thong tin dinh ky v& bdo cdo sir dung vén thu dugc tir dot chao ban dé dugc kiém toan,
bao céo tién dd sir dung vén ké tir khi két thic dot chio ban trai phiéu ra cong ching cho
dén khi hoan tAt thanh toén trai phiéu hodic giai ngén hét s6 tién da huy dong tiy theo thoi
diém nao dén trude, cu thé nhu sau:

- Cbng ty phai thuyét minh chi tiét viéc sir dung v6n thu dugc tir dot chao ban trong béo céo
tai chinh ndm dugc kiém toan x4c nhan hodc cong bb déng thoi bao cao sir dung von thu
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duoc tir dot chao bén da dwoc kiém ton xac nhin cing bao cdo tai chinh nim dugc kiém
toan va bao cio tai Pai hoi déng ) dong thudng nién;

- Dinh ky 06 thang, Cong ty phai cong bd thong tin vé tién o sir dung vén thu dugc tir dot
chao ban trong thdi han 05 ngay lam viéc, ké tir ngay két thic ky bao céo;

- Cong ty phat hanh trai phiéu doanh nghiép ra cong ching phai céng bb théng tin vé tinh
hinh thanh toan gbc, 13i trai phiéu theo miu quy dinh tai Phu luc VI ban hanh kém theo
Théng tir 96/2020/TT-BTC trong thdi han 30 ngay, ké tir ngay két thic 06 thang ddu nim
va két thiic nam duong lich;

d) Cong b thong tin bat thuong

- Cong b thong tin bat thudng khi xay ra mot trong cac su kién theo quy dinh tai khoan 1
Diéu 11 Thong tw 96/2020/TT-BTC; va phai néu rd su kién xay ra, nguyén nhan, giai phap
khéc phuc (néu co);

- Trudng hop phét hanh tréi phiéu chuyén ddi khong bat budc, Cong ty phai giri thu thong
béo t6i timg trai chi va thyc hién cong b thong tin vé thi gian, ty 18, gi4, dia diém ding
ky chuyén dbi t6i thiéu 01 thang truéc ngdy chuyén déi trai phiéu;

e) Congbd thong tin theo yéu cau
- Cong b théng tin theo yéu cau quy dinh tai Diéu 12 Théng tw 96/2020/TT-BTC.
Didu 16.  Cong bd thong tin ciia Cong ty khi niém yét trai phiéu doanh nghiép
Cong ty khi niém yét trai phiéu doanh nghiép thuc hién cng bd théng tin theo quy dinh tai
cac Pidu 10, 11, 12, 13, 14, 15, 16 va 17 Théng tr 96/2020/TT-BTC.
CHUGQNG IV. CONG BO THONG TIN CUA CONG TY KHI PHAT HANH TRAI
PHIEU RIENG LE TAI THI TRUONG TRONG NUGC

Pidu17.  Cong bd thong tin trwée dot chao ban trii phiéu
17.1 Cham nhit 01 ngay 1am viéc trudc ngdy phat hanh tréi phiéu, Cong ty thuc hién céng bd
thong tin trude dot chao ban cho céc nha dau tu dang ky mua trai phiéu va giri ndi dung cong
b6 thong tin cho S& giao dich chimg khoan.
17.2 Céng ty phat hanh trai phiéu thuc hién céng b théng tin trude dot chao ban theo quy dinh
tai Diéu 19 Nghi dinh 153/2020/ND-CP, va Khoan 14 Piéu 1 Nghi dinh sb 65/2022/ND-
CP.
17.3 Noi dung cong bd thong tin trudc dgt chao ban thyc hién theo quy dinh tai Phu luc I ban
hanh kém theo Thong tur 76/2024/TT-BTC.
17.4 Hinh thirc cong bd thong tin theo quy dinh tai diém a, diém b khoan 20.1 va khoan 20.2 Diéu
20 Quy ché nay.
Piéu 18. Cong bd thong tin vé két qua chao ban trai phiéu, cong bd thong tin dinh ky va cong
b6 théng tin bat thwong
18.1 Coéng ty thuc hién cong bd thong tin vé két qua chao bén trai phiéu theo quy dinh tai Diéu
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20 Nghj dinh s6 153/2020/ND-CP va khoan 15 Piéu 1 Nghi dinh s 65/2022/ND-CP. Noi
dung céng b théng tin vé két qua chdo ban trai phiéu tai thi trudng trong nudc theo miu
tai Phu lyc II ban hanh kém theo Thong tu 76/2024/TT-BTC.

18.2 Céng ty thuc hién cong bd thong tin dinh ky 6 thang va hang nim theo quy dinh tai Diéu 21
Nghi dinh s6 153/2020/ND-CP, khoén 16 Diéu 1 Nghi dinh s6 65/2022/ND-CP va theo miu
tai Phu luc III ban hanh kém theo Théng tir 76/2024/TT-BTC.

18.3 Cong ty thuc hién cong bd thong tin bt thudong theo quy dinh tai Diéu 22 Nghij dinh s6
153/2020/ND-CP, khoan 17 Diéu 1 Nghi dinh s§ 65/2022/ND-CP va theo mAu tai Phu luc
IV ban hanh kém theo Thong tu 76/2024/TT-BTC.

18.4 Hinh thirc cong b thong tin vé két qua chio ban trai phiéu, cong bd thong tin dinh ky va
c6ng bd thong tin bit thudng thue hién theo quy dinh tai Didu 20 Quy ché nay.

Diéu 19. Cong b thong tin vé trai phiéu chuyén dbi, trai phiéu kém theo chirng quyén, mua
lai trai phiéu truéc han, hodn ddi trai phiéu

19.1. Céng ty thuc hién cong bd thong tin vé viéc chuyén déi trai phiéu thanh cb phiéu, thuc hién
quyén ciia trai phiéu kém chimg quyén theo quy dinh tai Diéu 23 Nghi dinh sé 153/2020/ND-
CP. Nbi dung cbéng bé théng tin theo mau tai Phu luc V ban hanh kém theo Théng tu
76/2024/TT-BTC.

19.2. Céng ty thuc hién cong bd thong tin vé viéc mua lai truéc han, hoén ddi trai phidu theo quy
dinh tai khoan 2 Diéu 23 Nghj dinh s§ 153/2020/ND-CP. Noi dung cong b théng tin theo
mau tai Phu luc V ban hanh kém theo Thong tu 76/2024/TT-BTC.

19.3. Hinh thirc cong bé théng tin:

a) Déi véi cong bd thong tin trude dot mua lai tréi phiéu truée han va trude dot hoan ddi tréi

phiéu: hinh thirc cong bé théng tin thuc hién theo quy dinh tai khoan 1 Didu 20 Quy ché nay;

b) Dbi véi cong bb thong tin vé viée chuyén déi trai phidu thanh cb phiéu, thuc hién quyén cia

trdi phiéu kém chimg quyén, két qua mua lai trai phiéu tru6e han va két qua hoén déi trai
phiéu: hinh thirc cong bé théng tin thwc hién theo quy dinh tai Didu 20 Quy ché nay.
Piéu20.  Hinh thirc cdng bd théng tin ciia Cong ty khi phat hanh trai phiéu

20.1 Cong ty khi phat hanh trai phiéu cong bd thong tin cho nha dAu tr mua tréi phiéu theo t6i
thiéu mot trong cc hinh thirc sau:

a) Vinban giéy;

b) Van ban dién tir;

c) Daing tai trén trang thong tin dién tir ciia Cong ty;

d) Ding tai trén Chuyén trang thong tin vé tri phiéu doanh nghiép tai S& giao dich Chimg

khoén Ha Ngi tai Chuyén trang thong tin vé trai phiéu doanh nghiép.

20.2 Céng ty khi phat hanh trai phiéu giri néi dung céng bd thong tin cho S& giao dich Chimg
khoan Ha Ndi theo hinh thirc van ban dién tir qua Chuyén trang thong tin vé trai phiéu
doanh nghiép cua S& giao dich Chimg khoan Ha Nai.
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CHUONG V. CONG BO THONG TIN CUA CAC POI TUQNG KHAC
Didu2l.  CBTT vé s& hiru cd phiéu, chimg chi quy ciia ¢ dong 16n, nha diu tr sé hiru tir

21.1

21.2

21.3

214

21.5

21.6

5% tré 1én chimg chi quy clia quy dong
Trudong hop VNDIRECT hodc VNDIRECT ciing nhém ngudi c6 lién quan s& hiru tir 5% tréy
1én s6 c6 phiéu dang lru hanh c6 quyén bidu quyét ciia mot cong ty dai chiing, cong ty diu
tu chimg khoan dai ching hoic 14 nha diu tu s& hitu tir 5% tré 1én chimg chi quy cua quy
déng; hodc khi khong con 13 cé dong 16n, nha dau tu s& hitu tir 5% tro 1én ching chi quy
cta quy déng, phai CBTT va béo cdo vé giao dich cd phiéu, chimg chi quy déng cho cong
ty dai chiing, cong ty quan Iy quy, UBCKNN va SGDCK (d6i véi cé phiéu niém yét, ding
ky giao dich, chimg chi quy déng) theo mau quy dinh tai Phu luc VII ban hanh kém Théng
tu 96/2020/TT-BTC trong thoi han 05 ngay lam viéc, ké tir ngay tré thanh hodc khéng con
1a cb dong 16m, nha dAu tu s hiru tir 5% tré 1én chimg chi qu ciia quy déng.
Trudng hop VNDIRECT hodc VNDIRECT cung nhém ngudi c6 lién quan nim giir tir 5%
tr& 1én s6 ¢ phiéu dang luu hanh c6 quyén biéu quyét ciia mét cong ty dai ching, cong ty
du tr chimg khoan dai ching hodc 14 nha dAu tr s¢ hiru tir 5% tré 1én chimg chi quy cua
quy dong, khi c6 sy ting hodc giam ty 1é s& hiru ¢ phiéu, chimg chi quy déng qua cac
ngudng 1% sb b phiéu c6 quyén biéu quyét, phai CBTT va bao cio cho UBCKNN, SGDCK
(d6i véi cb phiéu niém yét, dang ky giao dich, chimg chi quy déng) va cong ty dai ching,
cong ty quan ly quy trong thoi han 05 ngay lam viéce, ké tir ngay c6 su thay dbi theo miu
quy dinh tai Phu luc VIII ban hanh kém Théng tur 96/2020/TT-BTC.
Quy dinh tai Diéu 23.1 va Diéu 23.2 khong 4p dung dbi véi truomg hop thay ddi ty 1& nim
gitr ¢6 phiéu c6 quyén biéu quyét phat sinh do Cong ty mua lai c6 phiéu cta chinh minh
hodc Cong ty phat hanh thém cé phiéu.
Truéng hop VNDIRECT nhan dugc bao céo lién quan dén sy thay déi ty 18 s hitu ¢ phiéu,
quyén mua cd phiéu cita t6 chirc, ca nhan, nhém ngudi cé lidn quan s& hiru tir 5% trd 1én sé
¢6 phiéu dang luu hanh ¢6 quyén biéu quyét cia VNDIRECT, Cong ty phii cong b trén
trang thong tin dién tir cia Cong ty trong vong 03 ngdy 1am viéc sau khi nhéan duoc béo céo
lién quan dén sy thay ddi ty 18 s& hitu cb phiéu do.
B9 phan phu trach thyc hién giao dich 1am thay déi ty 1¢ sé hitu, chimg chi quy néu tai Diéu
ndy ciia VNDIRECT chiu trach nhiém théng béo va chuén bi ndi dung CBTT cung tai lidu
dinh kém giri cho Ngudi dugc Gy quyén CBTT; B phén phu trach CBTT dé thyc hién viéc
CBTT kip thoi theo quy dinh phép lut.
B6 phén Hanh chinh — Vin thu hodc b$ phén c6 lién quan ciia Cong ty khi nhan dugc bo
céo quy dinh tai DPiéu 23 nay cé trach nhiém théng bao cho Bé phan phu trach CBTT dé
dang tai thong tin Ién trang thong tin dién tir ciia Cong ty dé cong bé theo ding quy dinh.

Piéu22. CBTTvé giao dich ciia ngudi ni bd ciia Cong ty, ngudi ndi b ciia quy dai chiing

22.1

va ngudi ¢ li€n quan cia ngudi ndi b
Nguoi ndi by cia VNDIRECT, quy dai ching (sau day goi chung 12 ngudi ndi bd) va
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ngudi c6 lién quan clia cac ddi twong nay (sau day goi chung 13 ngudi c6 lién quan) phai cong
b6 thong tin, béo céo trude va sau khi thuc hién giao dich cho Uy ban Chirng khoan Nha nuéc,
S¢ giao dich chimg khoén (d6i v6i ¢d phiéu niém yét, dang ky giao dich, chimg chi quy dai
ching niém yét), cong ty dai chiing, cong ty quan 1y quy dau tu ching khoén khi gia tri giao
dich dy kién trong ngay tir 50 triéu dong trd 1én hoic gié tri giao dich du kién trong tirng thang
tlr 200 triéu ddng tré 1én tinh theo ménh gia (d6i v6i cé phiéu, trai phiéu chuyén ddi, chimg
chi quy) hodc theo gi4 phat hanh gin nhét (d6i v6i chimg quyén c6 bao dam) hodc gié tri
chuyén nhuong (d6i véi quyén mua cb phiéu, quyén mua trai phiéu chuyén dbi, quyén mua
chimg chi quy), ké ca truong hop chuyén nhuong khong thong qua hé théng giao dich tai S¢
giao dich chimg khoén (nhu céc giao dich cho hodc duge cho, ting hodc duoc ting, thira ké,
chuyén nhuong hodc nhan chuyén nhuong chimg khoan va cic truomg hop khac), cu thé nhu
sau:

a) Trude ngdy dy kién thyc hién giao dich téi thiéu 03 ngay 1am viéc, ngudi ndi bd va ngudi

c6 lién quan phai cong bd thong tin vé viée du kién giao dich theo miu quy dinh tai Phu
luc XTII hodc Phu luc XIV ban hanh kém theo Théng tr 68/2024/TT-BTC, ngoai trir
trudng hop VNDIRECT 1 ngudi c6 lién quan ciia ngudi ndi b cia té chirc niém yét, td
chirc déng ky giao dich khi thuc hién giao dich theo quy dinh tai khoan 2, khoan 3 Diéu
9a Théng tu sé 120/2020/TT-BTC;
Truong hop thuc hién giao dich theo quy dinh tai khoan 4 Diéu 9a Théng tu sb
120/2020/TT-BTC, viéc mién trir cong bé thong tin duge 4p dung cho giao dich thuc hién
trong vong 4 ngdy lam viéc ké tir ngay cd phiéu vé tai khoan tir doanh ciia cong ty ching
khoan.

b) Thoi han thyc hién giao dich khong dugc qué 30 ngay, ké tir ngay dang ky thuc hién giao
dich. Nguoi ndi by va ngudi c6 lién quan phai thuc hién theo thoi gian, khéi luong, gié tri
do S¢& giao dich chimg khoén da cong bd théng tin va chi dugc thuc hién giao dich du
tién vao ngdy giao dich lién sau ngdy c6 thong tin cong bd tir S& giao dich chimg khoan;

¢) Truong hop thyc hién giao dich mua trong cdc dot phat hanh cb phiéu, chimg chi qu§ hodc
giao dich chio mua cong khai, ddi twong phai cong bd thong tin theo quy dinh tai Piéu
ndy dugc mién trlr nghia vu quy dinh tai diém b khoan nay va thuc hién theo quy dinh
phép luat v& hoat ddng chio ban, phat hanh, chao mua céng khai;

d) Ngudinéi bd va ngudi cé lién quan khéng duge ddng thi ding ky, giao dich mua va ban
cd phiéu, quyén mua cd phiéu, tréi phiéu chuyén déi, quydn mua tréi phiéu chuyén déi,
chimg chi quf, quyén mua chimg chi quy hodc chimg quyén c6 bao dim trong ciing mét
dot dang ky, giao dich v chi dugc ding ky, thuc hién giao dich tiép theo khi da béo cdo
két thic dot giao dich truéc do; ngoai trir trudng hop cong ty quéan ly quy, chi nhanh cong
ty quan 1y quj nude ngoai tai Vigt Nam 1a ngudi c6 lién quan clia ngudi ndi bd thuc hién
dang ky, giao dich mua va bén chimg kho4n cho cic quy ETF hodc ddu tu theo chi dinh
cua khach hang iy thic tuy nhién phai dam béo timg khach hang iy thac khéng dugc ddng
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22.2

223

22.4

22.5

22.6

22.7

thoi déng ky, giao dich mua va ban trong cing mét dot dang ky;

e) Trong thoi han 05 ngay lam viée, ké tir ngay hoan tat giao dich (trudng hop giao dich két
thic trude thoi han déng ky) hodc két thiic thoi han du kién giao dich, ngudi ndi b va
ngudi c6 lién quan phai cong bd thong tin vé két qua giao dich ddng thdi giai trinh nguyén
nhén khong thuc hién duge giao dich hogc khong thuc hién hét khdi lwgng dang ky (néu
¢6) theo mau quy dinh tai Phu luc XV hogc Phu luc XVI ban hanh kém theo Thoéng tu nay;

f) Ngudindi bd va ngudi c6 lién quan 13 dbi twgng phai thuc hién béo co, cong bd théng tin
theo quy dinh tai khoan nay ddng thoi la déi twong phai thyc hién béo céo, cong bb thong
tin theo quy dinh tai Diéu 31 Thong tu 96/2020/TT-BTC thi chi phai thuc hién nghia vu
cong bd thong tin 4p dung dbi véi ngudi ndi bg va nguoi cé lién quan.

Truong hop VNDIRECT la ngudi ¢6 lién quan ctia ngudi ndi bo ciia t6 chirc niém yét, ding

ky giao dich hodc 1a ngudi ¢6 lién quan ciia ngudi ndi bo cua quy dai chiing niém yét, khi thuc

hién sira 16i giao dich c6 phiéu niém yét, déing ky giao dich hodc chimg chi quy niém yét, Céng
ty phai bio cdo UBCKNN, SGDCK, t6 chirc niém yét, dang ky giao dich hodc cong ty quan

Iy quy trong vong 24 gid, ké tir thoi diém hoan thanh giao dich sira 13i.

Trudng hop VNDIRECT la cong ty nhan dugc cc bdo céo lién quan dén giao dich ¢b phiéu,

quyén mua ¢ phiéu, tréi phiéu chuyén déi, quyén mua tréi phiéu chuyén déi cua nguoi ndi b

va nguoi ¢d lién quan clia ngudi ndi by, VNDIRECT phai cong bd trén trang théng tin dién tir

cua Cong ty trong vong 03 ngay 1am viéc sau khi nhan duogc béo céo.

Truong hop VNDIRECT 12 ngudi ¢6 lién quan cita ngudi ni bg ciia t chirc niém yét, t6 chirc

déng ky giao dich, VNDIRECT phai cong bé thong tin va bdo c4o Uy ban Chimg khoén Nha

nudc, S¢ giao dich chimg khoan va thong bao cho td chitc niém yét, t6 chirc dang ky giao dich
khi gié tri giao dich trong ngay tir 50 triéu dong trd 1én hoic gia tri giao dich trong tirng thang
tir 200 trigu dong tr& 1én tinh theo ménh gi4, bao gdm trudmg hop chuyén quy2n s hiru ngoai
h¢ thong giao dich chimg khoan theo mAu quy dinh tai Phu luc XVIII ban hanh kém theo

Thong tur 68/2024/TT-BTC trong thoi han 24 gié ké tir céc thoi diém sau day:

a) Hoan tat viéc thanh toan giao dich theo quy dinh tai khoan 2 Diéu 35a Thoéng tu )

119/2020/TT-BTC;

b) Hoan tit viéc ban cd phiéu theo quy dinh tai khoan 3, khoan 4 Didu 9a Thong tur sb

120/2020/TT-BTC.

B phan phu trach thyc hién giao dich ¢6 phiéu cta cong ty dai ching ma VNDIRECT la

nguoi c6 lién quan cua nguoi ndi bo clia cong ty dai ching d6 néu tau Pidu 22.1 chiu trach

nhiém théng bao va chuén bi céc noi dung CBTT kip thoi theo quy dinh ctia phap lut.

B¢ phén phu trach thuc hién viéc sira 13i giao dich quy dinh tai Didu 22.2 chiu trich nhiém

théng béo va chuén bi ndi dung CBTT clng tai liéu dinh kém giri Nguoi dugc iy quyén CBTT

dé thyc hign CBTT kip thdi theo quy dinh ctia phap luat va theo Quy ché nay.

B9 phan Hanh chinh — Van thu hodc bd phan khac cé lién quan ctia Cong ty khi nhan dugc

béo céo quy dinh tai Pidu 24.3 cé trach nhiém théng béo cho Bb phéan phu trach CBTT dé
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dang tai thong tin 1én trang thong tin dién tir cia Cong ty dé cong bd theo ding quy dinh.
Piéu23. CBTT vé quy ho4n ddi danh muc

23.1

23.2

b)

23.3

23.4

23.5

23.6

23.7

23.8

Trong giao dich hoén di va giao dich tai co cdu danh muyc theo chi s tham chiéu, quy hoan
doi danh muc dugc mién trir nghia vu cong bé thong tin cila cb dong 16n, ngudi ndi bd va
ngudi c6 lién quan theo quy dinh tai Piéu 31 va Diéu 33 Thong tu 96/2020/TT-BTC.
Thanh vién ldp quy va t6 chirc tao lap thi trudng cia qui hoan d6i danh muc dwoc mién trir
nghia vu cong bé thong tin ctia cb dong 16m, ngudi ndi bd va ngudi cé lién quan theo quy
dinh tai Diéu 31 va Diéu 33 Thoéng tu 96/2020/TT-BTC khi giao dich chimg khoéan co chu
ctia quy hoén d6i danh myc trong cac trudmg hop sau:

Mua chimg khoan co cu dé thuc hién hoan ddi 14y chimg chi quy nhim d4p tmg lénh mua
cta nha dau tu khi thyc hién nghia vu tao 1ap thj trudng;

Ban chimg khoan co cdu 14 két qua ciia viéc hoan ddi tir chimg chi quj nhim dap tmg 1énh
ban tir nha dau tr khi thyc hién nghia vu tao lap th truomg.

T chirc tao lap thi truong ciia quy hoan ddi danh muc duge mién trir nghia vu cong bé théng
tin trude khi thyc hién giao dich cia ngudi ndi bd va ngudi ¢ lién quan theo quy dinh tai
diém a khoan 1 Diéu 33 Théng tw 96/2020/TT-BTC khi thyc hién giao dich tao lap thi trudmg
cho chimg chi qu hoén dbi danh muyc theo ma nhén dién 1énh duoc S& giao dich ching
khoén cép.

Trong thoi han 05 ngdy lam viée, ké tir ngay hoan tit giao dich hoan ddi, nha diu tu hoic
thanh vién 1ap quy 13 ngudi ndi bo cla té chirc niém yét va ngudi c6 lién quan cua cac dbi
twong ndy phai thuc hién nghia vu cong bd théng tin theo quy dinh tai diém d khoan 1 Diéu
33 Thoéng tr 96/2020/TT-BTC.

Trong thoi han 05 ngay lam viéc, ké tir ngay hoan tit giao dich hoan déi, nha diu tu hoic
thanh vién 13p quy 14 c6 déng 16 ciia td chirc niém yét phai thuc hién nghia vu céng b
thong tin theo quy dinh tai Diéu 31 Thong tr 96/2020/TT-BTC.

Trudng hop VNDIRECT 1a t6 chire niém yét nhan dugc céc béo céo lién quan dén giao dich
hoan déi ctia ngudi ndi bo, ngudi ¢ lién quan ciia ngudi ndi bo, cd dong 16n clia Cong ty,
VNDIRECT phai cong bd trén trang thong tin dién tir ctia Cong ty trong vong 03 ngay lam
viéc sau khi nhin dugc bdo céo.

B¢ phan phu tréch thuc hién giao dich hoan déi chimg chi quy ETF ldy cé phiéu co céu quy
dinh tai Diéu ndy chiu trich nhiém théng b4o va chudn bi ndi dung CBTT ciing tai lidu dinh
kém giri cho Ngudi duge ty quyén CBTT dé thuc hién viéc CBTT kip thoi theo quy dinh
phép luat.

B0 phan Hanh chinh vin thu hodc bg phan khac c6 lién quan cia Cong ty khi nhan duoc bao
céo quy dinh tai Diéu 23.3 c6 trach nhiém théng bao cho Ban phap ché & Tuén thu déng tai
thong tin 1én website ciia Cong ty dé cong bb theo dung quy dinh.

Didu24.  CBTT vé giao dich chao mua cong khai
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24.1

24.2

a)

b)

24.3

244

24.5

24.6

24.7

24.8

Trudng hop VNDIRECT chio mua cong khai cb phiéu cua cong ty dai ching hodc chimg
chi quy déng phai giri tai liéu ding ky chio mua dén UBCKNN. Ti liéu ding ky chao mua
phai dugc ddng thai giri cho cong ty muc tidu, cong ty quan Iy quy déu tw chimg khoan quan
1y quy d4u trr myc tiéu.
Trong thdi han 07 ngay lam viéc ké tir ngdy nhan duoc théng bdo cia UBCKNN vé viée
nhan dugc diy du tai lidu ding ky chao mua cdng khai hogic cép Gidy chimg nhan ding ky
phét hanh (truong hop chio mua cong khai bang ¢ phiéu phét hanh), Céng ty phai thyc hién
cong bd thong tin nhu sau:
Cong bb Ban thong béo chio mua cong khai, Ban cong bd thong tin chio mua céng khai
(trudng hop chao mua cong khai thanh toan bang tién), Ban cdo bach (truong hop chio mua
cong khai bang ¢4 phiéu phat hanh) trén trang thong tin dién tir cia Cong ty, dai 1y chio mua
cong khai, S& giao dich chimg khoén;

Viéc chao mua cdng khai chi dugc thyc hién sau tdi thiéu 03 ngay ké tir ngay Céng ty cong
bd théng tin theo quy dinh tai diém a khoan nay.

Trong théi han 05 ngay ké tir ngdy két thiic dot chio mua cdng khai, Cong ty phai gui
UBCKNN béo c4o két qua chao mua cong khai, dong thoi CBTT vé két qua chao mua cong
khai trén trang thong tin dién tir cia Cong ty, dai Iy chdo mua cong khai, S& giao dich chimg
khoan.

Thoi gian thuc hién 01 dot chio mua cong khai tdi thidu 14 30 ngay giao dich va tdi da 12 60
ngdy giao dich ké tir ngay bat diu nhan ding ky ban, ding ky hoén déi dugc xé4c dinh trong

Ban thong bao chao mua cong khai.

S6 lugng cb phiéu, chimg chi quy déng da dwoc cb dong, nha dau tr ding k¥ ban, ding ky
hoan d6i khong dugc phép giao dich cho dén khi két thic viéc chao mua cong khai, trir
trudmg hop cb dong, nha diu tur rat lai ding ky ban, ding ky hoan dbi theo quy dinh khoan
26.6 Diéu nay.

C6 dong, nha dau tu c6 quyén rat lai ding ky ban, ding ky hoan déi trong thoi gian chao
mua cdng khai khi cic diéu kién chao mua cong khai dugc thay ddi hodc c6 td chirc, ¢4 nhan
khéc thuc hién chao mua canh tranh déi véi cd phiéu, ching chi quy dong cia céng ty muc
tidu, quy diu tu myc tiéu.

Trudng hop s6 ¢d phiéu, chimg chi quy déng dugc chio mua nhd hon sé ¢b phiéu, chimg
chi quy déng dang ky ban, déing ky hoan ddi, viéc xéc dinh sb ¢b phiéu, chimg chi quy déng
dugc mua, duoc hoén ddi cia timg cb dong, nha dau tu cin cit trén co s& ty 1€ twong tmg véi
s6 b phiéu, chimg chi quy dong ma mdi cé dong, nha dau tw ding ky ban, hoén ddi va dam
bao mirc gia, ty 1é hoan déi cong biang ddi véi tht ca cac cb dong, nha dau tu.

B¢ phan phu trach giao dich chiao mua c6ng khai cb phiéu cta cong ty dai chung hodc chirng
chi quy déng chiu trach nhiém théng bao va chuén bi ndi dung CBTT cung tai liéu dinh kém,
trinh Pai di¢n theo phap luat hodc Ngudi dugce ity quyén CBTT ky va td chirc giri vin ban
CBTT trong thoi han va trén cac phuong tién cong bd quy dinh tai Diéu nay.
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24.9 Bo phén Hanh chinh — Vin thu hodc by phén c6 lién quan ciia Cdng ty khi nhén dugc bio
cdo quy dinh tai Diéu ndy c6 trich nhiém théng bo cho Ban Phép ché & Tuén thu ding tai
thong tin 1én trang thong tin dién tir ctia Cong ty dé cong bd theo diing quy dinh.

Didu25.  CBTT dbi véi cac thong tin khong bit bujc phai cong bé

-25.1 Ngoai c4c thong tin phai cong bd theo Théng tu s6 96/2020/TT-BTC va cac vin ban didu
chinh hoat dong ctia Cong ty, VNDIRECT c6 thé cong bd céc théng tin khéc khi thiy cin
thiét, bao gdm: théng tin vé& Cong ty, thong tin vé céc sin pham, dich vu cita Céng ty, thong
tin huéng dan khach hang, théng tin tuyén dung, céc thong tin vé doanh nghiép, thi trudng
va céc phan tich ma VNDIRECT c6 va quyét dinh cong b6 ra cong chiing.

25.2. Viéc cong bd nhitng thong tin nay cé thé dugc thuc hién theo céc hinh thirc ding trén cac
phuong tién thong tin dai chiing, déng tai trén trang thong tin dién tir cia Cong ty, dua 1én
bang thong béo tai tru s¢ chinh, chi nhanh, phong giao dich, vin phong dai dién, giri thu
qua duong buu dién hodc thu dién tir, giri fax, giri tin nhén v.v.

CHUONG VI TO CHUC THUC HIEN

Didu26. Khen thwéng va ky luat

26.1 Bét cir Ngudi ndo vi pham bt ky quy dinh nao ctia Quy ché nay s& phai chiu cac hinh thirc
ky luft phd hop theo quyét dinh ctia Cong ty va chiu tréch nhiém bdi thudng moi thiét hai
phét sinh gay ra cho Céng ty.

26.2 Ngudi nao phat hign thong tin va c6 bao cdo nhanh chéng, kip thoi cho Cong ty, g6p phin
quan trong vao vigc ngan chin duoc céc thiét hai, ton thét, riti ro c6 thé giy ra cho Cong ty
thi s€ dugc khen thudng kip thoi.

Ditu27.  Thihanh

27.1 Quy ché nay c6 hiéu luc ké tir ngdy dugc ky ban hanh va duge cdng b 1én trang thong tin
dién tir cia Cong ty. Quy ché nay thay thé cho ndi dung vé cong bd théng tin ctia Quy ché
cong b théng tin va cung cp thong tin ciia Cong ty Cé phin Chimg khodn VNDIRECT
ban hanh theo quyét dinh s6 960-2/2022/QD-VNDIRECT ngay 12/12/2022 ctia Chi tich
HDQT.

27.2 Trong truong hop c6 sy mau thuin giita Quy ché nay va Didu 1¢ cia Céng ty thi cac quy
dinh trong Piéu 18 s& dugc wu tién 4p dung. Céc vén dé khong dugc quy dinh trong Quy
ché nay s& dugc thyc hién theo quy dinh ciia phap luat, quy dinh cia UBCKNN, SGDCK
va/hodc VSDC.

27.3 HDQT, Ban DPiéu hanh, cic Bo phén, Phong, Ban va Nhan sy ciia Cong ty ¢6 trach nhiém
thuc hién ding Quy ché nay.
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Phu luc: CAC BIEU MAU PINH KEM QUY CHE CONG BO THONG TIN
PHU LUC 1. VAN BAN CONG BO THONG TIN BAT THUONG

“CONG TY CO PHAN CHUNG CONG HOA XA HOI CHU NGHIA VIET NAM
KHOAN VNDIRECT Béc ldp - Tu do - Hanh phiic
VNDIRECT SECURITIES THE SOCIALIST REPUBLIC OF VIETNAM
CORPORATION Independence - Freedom - Happiness
So: .../... ..., NgAy ... thang ... nam
N2 low .., day ... month ... year ...

CONG BO THONG TIN BAT THUONG
EXTRAORDINARY INFORMATION DISCLOSURE
Kinh giri: So Giao dich Chimg khoadn Viét Nam/ Sé Giao dich Chimg khodn Ha Néi/ S¢ Giao
dich Chitng khodn thanh phé Hé Chi Minh
To: Vietnam Exchange/ Hanoi Stock Exchange/ Hochiminh Stock Exchange

1. Tén t6 chiec/Name of organization: CONG TY CO PHAN CHUNG KHOAN VNDIRECT/
VNDIRECT SECURITIES CORPORATION
- Ma chitng khodn/Ma thanh vién/ Stock code/ Broker code: VND
- Dia chi/Address: S6 01, Nguyén Thieong Hién, Nguyén Du, Hai Ba Trung, Ha Ngi/ No. 1, Nguyen
Thuong Hien street, Nguyen Du ward, Hai Ba Trung district, Hanoi
- Dién thoai/Tel: 024.39724568 Fax: 024.39724600
- Email: Cbtt@vndirect.com.vn

2. Noi dung théng tin céng bo/Contents of disclosure:

(D6i véi truong hop dinh chinh hodc thay thé théng tin dd cong bé cdn gidi trinh vd nguyén nhdn
dinh chinh hodc thay thé)/In case of correction or replacement of previously disclosed
information, explanation is needed)

3. Théng tin nay da dicgc cong bé trén trang thong tin dién tir ciia cong ty vao ngay .../.../... ... tai
dwong dan .../This information was published on the company’s website on .../.../... ... (date), as
in the link ...

Chiing 16i xin cam két cdc thong tin céng bé trén dady la ding s thdt va hoan toan chiu trdach
nhiém trieée phdp ludt vé nji dung cdc thong tin da cong bé/We hereby certify that the information
provided is true and correct and we bear the full responsibility to the law.

Tai ligu dinh kém/Attached Dai dién 16 chiec

documents: Organization representative

Tai liéu lién quan dén néi Ngueoi dai dién theo phdp ludt/Ngwoi UQ CBTT
dung thong tin cong Legal representative/ Person authorized to disclose
bé/ Documents on disclosed information

information. (Ky, ghi 6 ho tén, chitc vy, déng ddu)

(Signature, full name, position, and seal)”
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PHU LUC 02: MAU VAN BAN CBTT PINH KY

CONG TY CO PHAN CONG HOA XA HOI CHU NGHIA VIET NAM
CHUNG KHOAN VNDIRECT Doc 18p - Tu do - Hanh phic
VNDIRECT SECURITIES CORPORATION THE SOCIALIST REPUBLIC OF VIETNAM

Independence - Freedom - Happiness

S6/No.:  /20.../CBTT
., hgay ... thang ... ndm ...
., day ... month ... year ...
CONG BO THONG TIN
INFORMATION DISCLOSURE
Kinh giri: Uy ban Chimg khoan Nha nuéc
S& Giao dich Chirng khoan Viét Nam
S¢& Giao dich Chirng khoan Ha Noi
S& Giao dich Chirng khoan Thanh phd H)
Chi Minh
To: State Securities Commission
Vietnam Exchange
Hanoi Stock Exchange
Hochiminh Stock Exchange
1. Tén t6 chitc/Name of organization: CONG TY CO PHAN CHUNG KHOAN VNDIRECT/
VNDIRECT SECURITIES CORPORATION
. Ma chimg khoan/Stock code: VND

. Dia chi tru s¢ chinh/Address: S6 01, Nguyén Thuong Hién, Phuong Nguyén Du, Quén
Hai Ba Trung, Thanh ph Ha Néi/ No. 1, Nguyen Thuong Hien street, Nguyen Du ward, Hai Ba
Trung district, Hanoi

. Dién thoai/Tel: 024.39724568 Fax: 024.39724600

B Email: Cbtt@vndirect.com.vn

2. Noi dung thong tin cong bd/Contents of disclosure ( *):

Cong ty C phéan Chimg khoan VNDIRECT cong bb ........ ctia Céng ty , bao gdm:
VNDIRECT Securities Corporation discloses information ... ....., including:

3 Thong tin ndy da dugc cong bd trén trang thong tin dién tir cia cong ty vao ngay ...../[....[....
tai duong dan: ............

This information was published on the company'’s website on . . as in the link ..

Chung t6i cam ket céc thong tin cong bd trén day 1a dung su that va hoa.n toan chiu tréch nhlem
truée phap ludt vé ndi dung céc théng tin da céng b.

We hereby certify that the information provided is true and correct and we bear the Sull
responsibility to the law.

Tai liéu dinh kém: Dai dién t6 chic
Attachments: Organization representative

Ngudi dugc ity quyén CBTT
Authorized person to disclose information
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PHU LUC 3. BIEU MAU PHU LUC XIII: THONG BAO GIAO DICH CO PHIEU/CHUNG
CHI QUY/CHUNG QUYEN CO BAO PAM CUA NGUOI NQI BQ VA NGUOI CO LIEN

QUAN CUA NGUOI NQI BQ;
“TEN CONG TY/CA NHAN CONG HOA XA HOI CHU NGHIA VIET NAM
COMPANY'S NAME/FULL Déc ldp - Tw do - Hanh phiic
NAME THE SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness
8z B , hgay... thang..... ndm... ...
NotwidTBess , month... day..... year... ...

THONG BAO
Giao dich cé phiéu/chimg chi qui/chitng quyén cé bdo dam ciia nguwedi ndi bg va ngudi cé lién
quan cia ngudi ngi bo
NOTICE OF TRANSACTION IN SHARES/FUND CERTIFICATES/COVERED WARRANTS OF
INTERNAL PERSON AND AFFILIATED PERSONS OF INTERNAL PERSON.

Kinh giri: - Uy ban Chimg khodn Nha nieéc;
- 8¢ Giao dich chitng khodn;
- Tén Cong ty dai chiing/Céng ty quan Iy quy dau ti chitng
khodn.
To: - The State Securities Commission;
- The Stock Exchange;
- Name of the public company/the securities investment fund
management company.

1. Théng tin vé cd nhan/t chikc thuc hién giao dich/Information on individual/organisation
conducting the transaction:

- Ho va tén cd nhan/Tén t6 chitc/Name of individual/organisation:

- Qudc tich/Nationality:

- 86 CMND, Hp chiéu, Thé can cude (di véi cd nhdn) hode S6 Gidy chimg nhén ding ky
doanh nghiép, Gidy phép hoat dong hodc gidy to phdp Iy twong dwong (d6i véi t6 chirc), ngay
cdp, noi cdp/Number of ID card/Passport (in case of an individual) or number of Business
Registration Certificate, Operation License or equivalent legal document (in case of an
organisation), date of issue, place of issue:

- Dja chi lién hé/Dja chi tru so chinh/Contact address/address of head office:

- Pién thogi/Telephore. ... ... ... ... ....... RS ovsvviniscvsms: Email:......... ...
Website.............
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- Chikc vu hign nay tai cong ty dai chiing, céng ty quan Iy quy (néu c6) hodic moi quan hé véi
cong ty dai ching, cong ty quan ly qup/Current position in the public company, the JSund
management company (if any) or relationship with the public company, the fund management
company:

2. Thong tin vé ngudi ngi bj cia cong ty dai chung/quy dai chiing la nguoi ¢6 lién quan cia
cd nhdn/to chikc thiee hign giao dich (d6i véi triomg hop nguéi thiee hién giao dich la ngueoi cé
lién quan ctia nguwoi ngi by cia cong ty dai ching/qup dai chiing)/Information of internal person
of the public company/public fund who is the affiliated person of individual/organisation
executing the transaction (in case the person executing transaction is the affiliated person of
internal person of the public company/public fund):

- Ho va tén nguoi ngi bg/Name of internal person:

- Quéc tich/Nationality:

- S6 CMND, Hg chiéu, Thé cdn cueée/ID card/Passport No.:

- Dia chi thuong trii/Permanent address:

- Dién thoai lién hé/Telephone: Fax: Email:

- Chikc vy hién nay tai cong ty dai chiing, cong ty quan Iy quy/Current position in the public
company, the fund management company:

- M6i quan hé giita cd nhan/té chitc thuc hién giao dich véi néud’i néi bo/Relationship of
individual/organisation executing transaction with internal person:

- 86 lrong, 1y Ié c6 phiéu/chitng chi qui/chimg quyén cé bdo dam ma nguoi ngi bo dang nim
giit (néu cd)/Number, ownership percentage of shares/fund certificates/covered warrants held by
the internal person (if any):

3. Ma chimg khodn giao dich/Securities code:

Ma chimg khodn co sé (d6i véi chimg quyén c6 bdo dam)/Underlying securities code (for
covered warrants):

4. Cdc tai khodn giao djch cé cé phiéu/chimg chi qup/chimg quyén cé bao dam néu tai muc
3/Trading accounts having shares/fund certificates/covered warrants mentioned at item 3
above:............. tai cong ty chitng khodn/In the securities COMPEIIY? .. vis iis orvions

5. 86 lugng, ty Ié cé phiéu/chimg chi qup/chitng quyén c6 bdo dam ném giir trude khi thirc
hién giao dich/Number, ownership percentage of shares/fund certificates/covered warrants held
before the transaction:

S6 lieong, 1y I chimg khodn co 56 (néu tai muc 3) ndm giit truée khi thiec hién chitng quyén
co bao dam */Number, ownership percentage of underlying securities (which are mentioned at
item 3) held before executing the covered warrants *:

6. 86 hegng c6 phiéu/chimg chi quilchimg quyén c6 béao dam dang ky mua/ban/cho/dwoc
cho/tang/duoc  tang/thira ké/chuyén nhwgng/nhén chuyén nhicgng/hodn  doi/Number of
shares/fund  certificates/covered  warrants registered  to  purchase/sale/present/be
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presented/donate/be donated/inherit/transfer/be transferred/swap:

- Logi giao dich dang ky (mua/bdn/cho/dioc cho/ting/dwoc ting/thira ké/ chuyén
nhieong/nhgn  chuyén  nhwong/hodn  déi)/Type  of  transaction  registered  (to
purchase/sell/present/be presented/donate/be donated/inherit/transfer/be transferred/swap:

- S6 lwong co phiéu/chimg chi quy/chimg quyén c6 bao dam déing ky giao dich/Number of
shares/fund certificates/covered warrants registered for trading: |

7. Gia tri giao dich du kién (tinh theo ménh gid)/The expected value of transaction (which
calculated based on par value).

Gid tri chimg quyén c6 bdo dam (theo gid phat hanh gan nhat) giao dich di kién (doi véi
chitng quyén cé bdo dam)/Value of covered warrants (at the latest issuing price) expected to be
traded (for covered warrants):

8. S6 luong, 1y Ié c6 phiéu/chimg chi qui/chimg quyén c6 bao dam dir kién ndm giit sau khi
thiec hién giao dich/Number and ownership percentage of shares/fund certificates/covered
warrants expected to hold afier the transaction:

9. Muc dich thuc hién giao dich/Purpose of transaction:

10. Phuong thirc giao dich/Method of transaction:

11. Thoi gian du kién thiec hién giao dich/Expected trading time: tir ngay/from... ... dén
ngay/to..... ' ,

* 86 leong, ty Ié chitng khodn co s6 ndm giik tai ngay thong bdo giao dich/Number, ownership
percentage of underlying securities held at the day of the notice:

Noi nhdn: ; CA NHAN/TO CHUC BAO CAo/
Recipients: NGUOI PUOC UY QUYEN CONG BO THONG TIN
- REPORTING ORGANISATION/INDIVIDUAL/PERSONS

- L VT, AUTHORIZED TO DISCLOSE INFORMATION
P (KY, ghi rd ho tén, déng ddu - néu cé)
(Signature, full name and seal -if any)
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PHU LUC 4. BIEU MAU PHU LUC XIV: THONG BAO GIAO DICH TRAI PHIKU
CHUYEN DPOI, QUYEN MUA CO PHIEU/CHUNG CHI QUY, QUYEN MUA TRAI
PHIEU CHUYEN POI CUA NGUOI NQI BQ VA NGUOI CO LIEN QUAN.

“TEN CONG TY/CA NHAN CONG HOA XA HOI CHU NGHIA VIET NAM
COMPANY’S NAME/FULL Péc Idp - Tw do - Hanh phiic
NAME THE SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness
S6:..../TB-.... wee, NEAY... ThAng..... nam... ...
NozwllB-we. —  kw , month... day..... year......
THONG BAO

Giao dich trdi phiéu chuyén déi, quyén mua cé phiéu/chimg chi quy,
quyén mua trdi phiéu chuyén doi ciia nguoi ngi bé va nguoi cé lién quan
cua nguoi ngi bo
NOTICE OF TRANSACTION IN CONVERTIBLE BONDS, RIGHTS TO BUY SHARES/FUND

CERTIFICATES, CONVERTIBLE BONDS OF INTERNAL PERSON AND AFFILIATED
PERSON OF INTERNAL PERSON

Kinh giri: - Uy ban Chitng khodn Nha nuéc;
- S¢ Giao dich chitng khodn;
- Tén Céng ty dai chiing/Céng ty quan ly quy ddu tw chimg
khoan.
To: - The State Securities Commission;
- The Stock Exchange;
- Name of the public company/the securities investment fund
management company.

1. Théng tin vé cd nhdn/té chiec thuc hién giao dich/Information on individual/organisation
conducting the transaction:

- Ho va tén cd nhan/Tén t6 chitc/Name of individual/organisation:

- Quéc tich/Nationality:

- 86 CMND, H§ chiéu, Thé cin cuée (d6i véi cd nhdn) hodc S6 Gidy chimg nhdn ding ky
doanh nghiép, Gidy phép hoat déng hodc gidy to phdp Iy twong duwong (déi véi té chikc), ngay
cdp, noi cdp/Number of ID card/Passport (in case of an individual) or number of Business
Registration Certificate, Operation License or equivalent legal document (in case of an
organisation), date of issue, place of issue

- Pia chi lién hé/Pia chi tru s¢ chinh/Contact address/address of head office:
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- Dign thoat/Telephone: .. ...c.vvvviso BRI wvvors BT v vivviviis. IWRDSTC i sssivvuss

- Chikc vu hién nay tai céng ty dai chiing, cong ty quan Iy quy (néu c6) hodic méi quan hé véi
cong ty dai ching, céng ty quan ly quy/Current position in the public company, the fund
management company (if any) or relationship with the public company, the fund management
company:

2. Théng tin vé ngudi ndi b cua cong ty dai ching/quy dai chiing 1a ngiedi ¢ lién quan ciia
cd nhan/to chirc thiec hién giao dich (doi véi truong hop ngudi thic hién giao dich la nguoi cé
lién quan cua nguoi ngi bg cua cong ty dai ching/quy dai ching)/Information of internal person
of the public company/public fund who is the affiliated person of individual/organisation
executing the transaction (in case the person executing transaction is the affiliated person of
internal person of the public company/public fund):

- Ho va tén nguoi néi bo/Name of internal person:

- Quéc tich/Nationality:

- S6 CMND, Hg chiéu, Thé cin cude/ID card/Passport No.:

- Dia chi thuong tri/Permanent address:

- Dién thoai lién hé/Telephone: Fax: Email:

- Chirc vu hién nay tai céng ty dai chiing, céng ty quan Iy quy/Current position in the public
company, the fund management company:

- Moi quan hé giita ca nhan/té chire thue hién giao dich véi ngieoi ngi bo/Relationship of
individual/organization executing the transaction with the internal person:

- 86 heong, 1y 1¢ cd phiéu/chimg chi quy ma ngiwedi néi bo dang ndm giik (néu cd)/Number,
ownership percentage of shares/fund certificates held by the internal person (if any):

3. M@ chirng khoan giao dich/Securities code:

4. Cdc tai khoan giao dich c6 cé phiéu/chimg chi quy néu tai muc 3/Trading accounts having
shares/fund certificates mentioned at item 3 above:............ tgi cong ty chitng khodn/In the
securities COMPARY: ... ... ... o oo e eens

5. S6 lwomg, ty Ié ¢6 phiéu/chimg chi quy ndm giit triede khi thiee hién giao dich quyén mua,
quyén chuyén doi trdi phiéu thanh cé phiéu/Number, ownership percentage of shares/fund
certificates held before the transaction of executing rights of purchase or convert bonds into
shares:

6. S6 leong quyén mua hodc sé heong trdi phiéu chuyén doi hién cé/Number of rights or
convertible bonds owned:

- 86 lwong trdi phiéu chuyén déi hién cé (trong trieong hop giao dich trdi phiéu chuyén doi
hodic quyén mua trdi phiéu chuyén déi)/Number of convertible bonds owned (in case of exercising
trading of convertible bonds or rights to buy convertible bonds):

- 86 leong quyén mua cé phiéw/chimg chi qup/trdi phiéu chuyén doi hién cé/Number of rights
to purchase shares/fund certificates/convertible bonds owned currently:
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7. Ty Ié thuc hién quyén mua (doi vdi giao dich quyén mua) hodc ty Ié chuyén déi tréi phiéu
thanh c6 phiéu (d6i véi giao dich trdi phiéu chuyén déi)/Proportion of executing rights to
purchase (in case of trading the purchase right) or proportion of converting bonds into shares (in
case of convertible bond trading):

8. S6 heong quyén mua (d6i véi giao dich quyén mua) hodc sé heong trdi phiéu chuyén doi
(d6i véi giao dich trdi phiéu chuyén déi) déng ky mua/bén/cho/dwgc cho/tang/dieoc tang/thira
ké/chuyén nhweong/nhdn chuyén nhwong/Number of rights to purchase (in case of trading
purchase rights) or number of convertible bonds (in case of trading convertible bonds) registered
to purchase/sell/present/be presented/donate/be donated/inherit/transfer/be transferred:

- Logi giao dich ding ky (mua/bdn/cho/dwoc cho/tang/dwoc ting/thira ké/ chuyén
nhicong/nhdn chuyén nhirong)/Type of transaction registered (to purchase/ sell/present/be
presented/donate/be donated/inherit/transfer/be transferred):

- S6 leong quyén mua (d6i véi giao dich quyén mua) hodc sé heong trdi phiéu chuyén doi
(d6i véi giao dich trdi phiéu chuyén déi) ding ky giao dich/Number of rights to purchase (in case
of trading purchase rights) or number of convertible bonds (in case of trading convertible bonds)
registered for trading:

9. Gid tri chuyén nhwong du kién/Expected transferred value:

10. Tong s6 lrong cé phiéu/chimg chi qui/trdi phiéu chuyén doi du kién ndm giit sau khi thuec
hién quyén mua hodc sé leong cé phiéu du kién ndm giit sau khi chuyén doi tréi phiéu thanh cé
phiéu/Number of shares/fund certificates/ convertible bonds expected to hold after exercising the
right to purchase or number of shares expected to hold after converting bonds into shares:

11. Phuong thirc giao dich/Method of transaction:
12. Thoi gian du kién thuc hién giao dich/Expected trading time: tic ngay/from...... dén
ngay/to....

Noi nhan: CA NHAN/TO CHUC BAO CA0/
Recipients: NGUOI PUQC UY QUYEN CONG BO THONG TIN

REPORTING ORGANISATION/INDIVIDUAL/PERSONS
AUTHORIZED TO DISCLOSE INFORMATION

- Lweu: VT, ...
= Archfvgd' (KJ;: ghf ra h{? tén, ddng d(i’u - néru Cd)
(Signature, full name and seal -if any)”
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PHU LUC 5. BIEU MAU PHU LUC XVI: BAO CAO KET QUA GIAO DICH TRAI PHIEU
CHUYEN POIL, QUYEN MUA CO PHIEU/CHUNG CHI QUY/TRAI PHIEU CHUYEN
POI CUA NGUOI NQI BQ VA NGUOI CO LIEN QUAN

“TEN CONG TY/CA NHAN CONG HOA XA HOI CHU NGHIA VIET NAM
COMPANY'’S NAME/FULL Doc ldp - Tu do - Hanh phuc

NAME THE SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

8d:.../BC-.... ceory NGAY... thang..... ndm... ...
Nobaorid B, « 0 T T g month... day..... year... ...

BA0o c4o
Két qua giao dich trdi phiéu chuyén déi, quyén mua cé phiéu/chimg chi quy/trdi phiéu chuyén
doi cua nguoi ngi b va nguoi co lién quan
cua nguoi ngi bo
REPORT ON RESULTS OF TRANSACTION IN CONVERTIBLE BONDS, RIGHTS TO BUY

SHARES/FUND CERTIFICATES/CONVERTIBLE BONDS OF INTERNAL PERSON AND
AFFILIATED PERSON OF INTERNAL PERSON

Kinh giri: - Uy ban Chirng khodn Nha nueéc;

- 8¢ Giao dich chimg khodn;

- Tén Cong ty dai chiing/Céng ty quan Iy quy ddu tw chimg

khoan. '

To: - The State Securities Commission;

- The Stock Exchange;

- Name of the public company/the securities investment fund

management company.
1. Théng tin vé cd nhdn/té chirc thuc hién giao dich/Information on individual/organisation
conducting the transaction:

2. Ho va tén cd nhdn/Tén té chirc/Name of individual/organisation:

- Quéc tich/Nationality:

- §6 CMND, H¢ chiéu, Thé cdn cude (@6i véi cé nhdn) hodc S6 Gidy chimg nhén ding ky
doanh nghiép, Gidy phép hoat dong hodc gidy 16 phdp Iy twong diong (déi véi 16 chirc), ngay
cdp, noi cdap/Number of ID card/Passport (in case of an individual) or number of Business
Registration Certificate, Operation License or equivalent legal document (in case of an
organisation), date of issue, place of issue:
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- Dia chi lién hé/Dja chi tru so chinh/Contact address/address of head office - Dién
thogi/Telephore.:............. Fax................ Email: ... ... ....... Website:

- Chitc vu hién nay tai cong ty dai chiing, cong ty quén Iy quy (néu c6) hodc méi quan hé véi
cong ty dai chung, cong ty quan ly quy/Current position in the public company, the fund
management company (if any) or relationship with the public company, the fund management
company:

- Chikc vu tai cong ty dai chiing, cong ty quan Iy quy tai ngay dang ky giao dich (néu
cd)/Position in the public company, the public fund management company on the date of trading
registration (if any). ... ... ... va ngay khong con la ngueoi ngi bg hodc nguweoi c¢é lién quan cia nguoi
ngi bg cua cong ty dai ching, cong ty quan ly quyp: ... ... ... .... (néu rd ly do) */and on the date when
he/she is no longer an internal person or affiliated person of internal person of the public
company, the public fund management company (specify the reason) *:

(*: Muc nay chi danh cho triong hop chuwea hét thoi han déing ky giao dich, doi twong ding
ky khéng con la nguedi ngi by hodc nguoi cé lién quan cua nguoi ngi bg cua cong ty dai chiing,
cong ty quan ly quy/quy dai chung/This item is only for cases when the deadline of the trading
registration is unexpired, the person subject to registration is no longer the internal person or
affiliated person of internal person of the public company, the public fund management
company/public fund).

2. Théng tin vé ngudi néi bé ciia cong ty dai ching/quy dai chiing la ngueoi ¢6 lién quan ciia
cd nhdn/té chikc thue hién giao dich (d6i véi trieong hop nguoi thue hién giao dich la ngudi cé
lién quan cua nguoi ngi bo cua cong ty dai ching/quy dai chiing)/Information on internal person
of the public company/public fund is the affiliated person of the individual/organisation executing
the transaction (in case the trader is an affiliated person of internal person of the public
company/public fund):

- Ho va tén ngueoi ngi bg/Name of internal person:

- Quéc tich/Nationality:

- S6 CMND, Hp chiéu, Thé cin cuede/ID card/Passport No.:

- Dia chi thuong tri/Permanent address:

- Dién thoai lién hé/Telephone: Fax: Email:

- Chikc vu tai cong ty dai chiing, cong ty quan Iy qup tai ngay cd nhdn/té chirc néu tai muc 1
dang ky giao dich/Position in the public company, the fund management company on the date
when individual/organisation mentioned in item 1 registers the transaction:...

- Chikc vu hién nay tai céng ty dai chiing, cong ty quan ly quy/Current position in the public
company, the fund management company:

- Moi quan hé giita cd nhan/té chirc thie hién giao dich véi nguoi ndi bé/Relationship of
individual/organisation executing transaction with internal person:

- 86 hrong, 1y 1¢ c6 phiéu/chimg chi qul ma ngudi néi bé dang nim giit (néu cd)/Number,
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ownership percentage of shares/fund certificates held by the internal person (if any):

3. Ma chitng khodn giao dich/Securities code:

4. Cdc tai khoan giao dich c6 co phiéu/chimg chi quy néu tai muc 3/Trading accounts having
shares/fund certificates mentioned at item 3:.......... tai cong ty chitng khodn/in the securities
COMPBITER i nssninvei

5. S6 leong, 1y 1é cd phiéu/chimg chi qui ndm giit trée khi giao dich trdi phiéu chuyén doi;
quyén mua cé phiéu/chimg chi qup, quyén mua trdi phiéu chuyén doi/Number, ownership
percentage of shares/fund certificates held before the trading of convertible bonds, rights to buy
shares/fund certificates, rights to buy convertible bonds:

6. S6 lieong trdi phiéu chuyén doi truée giao dich (trong tricong hop giao dich trdi phiéu
chuyén déi hodc quyén mua trdi phiéu chuyén doi)/Number of convertible bonds before the
transaction (in case of trading convertible bonds or rights to buy convertible bonds):

7. 86 lwong quyén mua cé phiéu/chimg chi quy/trdi phiéu chuyén déi trude giao dich/Number
of rights to buy shares/fund certificates/convertible bonds before the transaction:

8. Ty Ié thuc hién quyén mua hodc ty Ié chuyén doi trdi phiéu thanh 6 phiéu/Percentage of
executing the rights to purchase or convert bonds into shares:

9. 86 heong quyén mua (d6i véi giao dich quyén mua) hodc sé lwong trdi phiéu chuyén doi
(d6i véi giao dich trdi phiéu chuyén doi) ding ky mua/bdn/cho/dicoc cho/ting/duwoc tang/thira
ké/chuyén nhieong/nhdn chuyén nhirong/Number of rights to buy (for the transaction of rights to
buy) or number of convertible bonds (for the transaction of convertible bonds) registered to
purchase/sell/present/be presented/ donate/be donated/inherit/transfer/be transferred:

- Logi giao dich déng ky thuc hién (mua/bdn/cho/dwgc cho/tang/dioc tang/thira ké/chuyén
nhwomg/mhdn chuyén nhwong)/Type of transaction registered (to purchase/sell/present/be
presented/donate/be donated/inherit/iransfer/be transferred):

- 86 heong quyén mua (d6i véi giao dich quyén mua) hodc s6 lwong tréi phiéu chuyén doi
(d6i véi giao dich trdi phiéu chuyén doi) ding ky thuc hién/Number of registered rights to buy
(for the transaction of rights to buy) or number of convertible bonds (for the transaction of
convertible bonds):

10. S6 lvong quyén mua (d6i véi giao dich quyén mua) hodc s6 heong trdi phiéu chuyén doi
(déi véi giao dich trdi phiéu chuyén doi thanh cé phiéu) da mua/bdn/cho/dwoc cho/ting/dwoc
tang/thira ké/chuyén nhwong/nhdn chuyén nhwong/Number of traded rights to buy (for the
transaction of vights to buy) or number of convertible bonds (for the transaction of convertible
bonds) to purchase/sell/present/be presented/donate/be donated/inherit/transfer/be transferred:

- Loai giao dich da thuc hién (mua/bdn/cho/duoc cho/ting/dicoc ting/thita ké/ chuyén
nhicong/nhdn chuyén nhieong)/Type of transaction executed (to purchase/ sell/present/be
presented/donate/be donated/inherit/transfer/be transferred):

- 86 heong quyén mua (d6i véi giao dich quyén mua) hodc s6 long trdi phiéu chuyén doi
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(d6i véi giao dich trdi phiéu chuyén doi) da thiec hién/Number of executed rights to buy (for the
transaction of rights to buy) or number of convertible bonds (for the transaction of convertible
bdnds);

11. Gia tri da giao dich (tinh theo ménh gia hodc gid phdt hanh)/The value of executed
transaction (calculated based on par value or issuing price):

12. 6 heong c6 phiéu/chimg chi qui/trdi phiéu chuyén doi du kién ném giit sau khi thiee hién
quyén mua hodc sé lwong cé phiéu di kién ndm giit sau khi chuyén déi tréi phiéu thanh cé
phiéu/Number of shares/fund certificates convertible bonds expected to hold after exercising the
right to buy or number of shares expected to hold after converting bonds into shares:

13. Phurong thirc giao dich/Method of transaction:

14. Thoi gian thiec hién giao dich/Trading time: tir ngay/from... ... .... dén ngay/to... ....

15. Ly do khéng hoan tdt giao dich (triong hop khéng thuc hién hét sé leong dang ky)/The
reason for not completing the transaction (in case all of the registered amount not being
executed):

Truong hop bdo cdo két qua giao dich chuyén nhwong quyén can giri kém tai liéu xdc nhdn
gid tri giao dich chuyén nhieong quyén/In case of reporting the result of right transfer, documents
certifying the value of right transfer shall have to be attached.

Noi nhdn: CA NHAN/TO CHUC BAO CA0/
Recipients: NGUOI PUQC UY QUYEN CONG BO THONG TIN

REPORTING ORGANISATION/INDIVIDUAL/PERSONS
- Luew: VT AUTHORIZED TO DISCLOSE INFORMATION
- Avchived:. (K, ghi 1 ho tén, déng ddu - néu cd)

(Signature, full name and seal - if any)”
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